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Non-Discrimination Statement  

The Montesano School District No. 66 does not discriminate in any programs or activities on the basis 
of race, religion, creed, color, national origin, age, honorably-discharged veteran or military status, sex, 
sexual orientation, gender expression or identity, marital status, the presence of any sensory, mental 
or physical disability, or the use of a trained dog guide or service animal by a person with a disability. 
The district will provide equal access to school facilities to the Boy Scouts of America and all other 
designated youth groups. District programs will be free from sexual harassment. Auxiliary aids and 
services will be provided upon request to individuals with disabilities. The following employee(s) have 
been designated to handle questions and complaints of alleged discrimination: 

 
Title IX and Compliance Officer 
Pam Banks 
360-249-3942 
pbanks@monteschools.org  

 
Section 504/ADA Compliance Officer 
Shawn Brown - Director of Teaching and Learning 
360-249-3942 
sbrown@monteschools.org 
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Notification of Rights under FERPA for Elementary and Secondary School 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 
years of age or older ("eligible students") certain rights with respect to the student's education 
records.  These rights are: 

1.     The right to inspect and review the student's education records within 45 days after the day 
the Montesano School District receives a request for access. 

Parents or eligible students who wish to inspect their child’s or their education records should 
submit to the school principal [or appropriate school official] a written request that identifies the 
records they wish to inspect.  The school official will make arrangements for access and notify the 
parent or eligible student of the time and place where the records may be inspected. 

2.     The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s 
privacy rights under FERPA. 

Parents or eligible students who wish to ask the [School] to amend their child’s or their education 
record should write the school principal [or appropriate school official], clearly identify the part of 
the record they want changed, and specify why it should be changed.  If the school decides not to 
amend the record as requested by the parent or eligible student, the school will notify the parent or 
eligible student of the decision and of their right to a hearing regarding the request for amendment. 
Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 

3.     The right to provide written consent before the school discloses personally identifiable 
information (PII) from the student's education records, except to the extent that FERPA authorizes 
disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  The criteria for determining who constitutes a school official and 
what constitutes a legitimate educational interest must be set forth in the school’s or school 
district’s annual notification for FERPA rights.  A school official typically includes a person 
employed by the school or school district as an administrator, supervisor, instructor, or support 
staff member (including health or medical staff and law enforcement unit personnel) or a person 
serving on the school board.  A school official also may include a volunteer,  contractor, or 
consultant who, while not employed by the school, performs an institutional service or function for 
which the school would otherwise use its own employees and who is under the direct control of the 
school with respect to the use and maintenance of PII from education records, such as an attorney, 
auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official 
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer 



assisting another school official in performing his or her tasks.  A school official typically has a 
legitimate educational interest if the official needs to review an education record in order to fulfill his 
or her professional responsibility. 

Upon request, the Montesano School District discloses education records without consent to 
officials of another school or school district in which a student seeks or intends to enroll, or is 
already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  [NOTE: 
FERPA requires a school or school district to make a reasonable attempt to notify the parent or 
student of the records request unless it states in its annual notification that it intends to forward 
records on request or the disclosure is initiated by the parent or eligible student.] 

4.     The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the [School] to comply with the requirements of FERPA.  The name and address of the Office 
that administers FERPA are: 

Family Policy Compliance Office, U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202 

See the list below of the disclosures that elementary and secondary schools may make without 
consent. 

FERPA permits the disclosure of PII from students’ education records, without consent of the 
parent or eligible student, if the disclosure meets certain conditions found in § 99.31 of the FERPA 
regulations.  Except for disclosures to school officials, disclosures related to some judicial orders or 
lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or 
eligible student, § 99.32 of the FERPA regulations requires the school to record the disclosure. 
Parents and eligible students have a right to inspect and review the record of disclosures.  A 
school may disclose PII from the education records of a student without obtaining prior written 
consent of the parents or the eligible student – 

·      To other school officials, including teachers, within the educational agency or institution whom 
the school has determined to have legitimate educational interests.  This includes contractors, 
consultants, volunteers, or other parties to whom the school has outsourced institutional services 
or functions, provided that the conditions listed in § 99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) are met. (§ 
99.31(a)(1)) 

·      To officials of another school, school system, or institution of postsecondary education where 
the student seeks or intends to enroll, or where the student is already enrolled if the disclosure is 
for purposes related to the student’s enrollment or transfer, subject to the requirements of § 99.34. 
(§ 99.31(a)(2))  



·      To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, 
the U.S. Secretary of Education, or State and local educational authorities, such as the State 
educational agency (SEA) in the parent or eligible student’s State.  Disclosures under this provision 
may be made, subject to the requirements of § 99.35, in connection with an audit or evaluation of 
Federal- or State-supported education programs, or for the enforcement of or compliance with 
Federal legal requirements that relate to those programs.  These entities may make further 
disclosures of PII to outside entities that are designated by them as their authorized 
representatives to conduct any audit, evaluation, or enforcement or compliance activity on their 
behalf, if applicable requirements are met.  (§§ 99.31(a)(3) and 99.35) 

·      In connection with financial aid for which the student has applied or which the student has 
received, if the information is necessary for such purposes as to determine eligibility for the aid, 
determine the amount of the aid, determine the conditions of the aid, or enforce the terms and 
conditions of the aid.  (§ 99.31(a)(4)) 

·      To State and local officials or authorities to whom information is specifically allowed to be 
reported or disclosed by a State statute that concerns the juvenile justice system and the system’s 
ability to effectively serve, prior to adjudication, the student whose records were released, subject 
to § 99.38.  (§ 99.31(a)(5)) 

·      To organizations conducting studies for, or on behalf of, the school, in order to:  (a)  develop, 
validate, or administer predictive tests; (b)  administer student aid programs; or (c)  improve 
instruction, if applicable requirements are met.  (§ 99.31(a)(6)) 

·      To accrediting organizations to carry out their accrediting functions.  (§ 99.31(a)(7)) 

·      To parents of an eligible student if the student is a dependent for IRS tax purposes.  (§ 
99.31(a)(8)) 

·      To comply with a judicial order or lawfully issued subpoena if applicable requirements are met. 
(§ 99.31(a)(9)) 

·      To appropriate officials in connection with a health or safety emergency, subject to § 99.36.  (§ 
99.31(a)(10) 

·      Information the school has designated as “directory information” if applicable requirements 
under § 99.37 are met.  (§ 99.31(a)(11)) 

·      To an agency caseworker or other representative of a State or local child welfare agency or 
tribal organization who is authorized to access a student’s case plan when such agency or 



organization is legally responsible, in accordance with State or tribal law, for the care and 
protection of the student in foster care placement.  (20 U.S.C. § 1232g(b)(1)(L)) 

 ·      To the Secretary of Agriculture or authorized representatives of the Food and Nutrition 
Service for purposes of conducting program monitoring, evaluations, and performance 
measurements of programs authorized under the Richard B. Russell National School Lunch Act or 
the Child Nutrition Act of 1966, under certain conditions.  (20 U.S.C. § 1232g(b)(1)(K)) 

 

 

 

 

 

 

 

 

 

 

 

 

 



Combined Discrimination/Sexual Harassment Complaint Procedures 

DISCRIMINATION 
The Montesano School District does not discriminate in any programs or activities on the basis of 
sex, race, creed, religion, color, national origin, age, veteran or military status, sexual orientation, 
gender expression, gender identity, disability, or the use of a trained dog guide or service animal 
and provides equal access to the Boy Scouts and other designated youth groups. The following 
employee(s) has been designated to handle questions and complaints of alleged discrimination: 
  
Title IX and Compliance Coordinator: Pam Banks; 502 E. Spruce Ave, Montesano, WA 98563, 
360-249-3942, Fax #360-841-7198, Email: pbanks@monteschools.org 
504/ADA Compliance Officer: Shawn Brown; 502 E. Spruce Ave, Montesano, WA 98563, 
360-249-3942 Fax #360-841-7198, Email: sbrown@monteschools.org 

You can report discrimination and discriminatory harassment to any school staff member or to the 
district's Civil Rights Coordinator, listed above. You also have the right to file a complaint (see 
below). For a copy of your district’s nondiscrimination policy and procedure, contact your school or 
district office or view it online here: 
http://www.monteschools.org/staff-employee-policies-and-procedures  

SEXUAL HARASSMENT 
Students and staff are protected against sexual harassment by anyone in any school program or 
activity, including on the school campus, on the school bus, or off-campus during a 
school-sponsored activity. 
  
Sexual harassment is unwelcome behavior or communication that is sexual in nature when: 
·   A student or employee is led to believe that he or she must submit to unwelcome sexual conduct 

or communications in order to gain something in return, such as a grade, a promotion, a place on 
a sports team, or any educational or employment decision, or 

·   The conduct substantially interferes with a student's educational performance, or creates an 
intimidating or hostile educational or employment environment. 

  

Examples of Sexual Harassment: 
● Pressuring a person for sexual favors 
● Unwelcome touching of a sexual nature 
● Writing graffiti of a sexual nature 
● Distributing sexually explicit texts, e-mails, or pictures 
● Making sexual jokes, rumors, or suggestive remarks 
● Physical violence, including rape and sexual assault 

 
You can report sexual harassment to any school staff member or to the district's Title IX Officer, 
who is listed above. You also have the right to file a complaint (see below).  
 
http://www.monteschools.org/staff-employee-policies-and-procedures  



 

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT 
If you believe that you or your child have experienced unlawful discrimination, discriminatory 
harassment, or sexual harassment at school, you have the right to file a complaint. 
  
Before filing a complaint, you can discuss your concerns with your child’s principal or with the 
school district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed 
above. This is often the fastest way to revolve your concerns. 
  
Complaint to the School District 
Step 1. Write Out Your Complaint 
In most cases, complaints must be filed within one year from the date of the incident or conduct 
that is the subject of the complaint. A complaint must be in writing. Be sure to describe the conduct 
or incident, explain why you believe discrimination, discriminatory harassment, or sexual 
harassment has taken place, and describe what actions you believe the district should take to 
resolve the problem. Send your written complaint—by mail, fax, email, or hand delivery—to the 
district superintendent or civil rights compliance coordinator. 
  
Step 2: School District Investigates Your Complaint 
Once the district receives your written complaint, the coordinator will give you a copy of the 
complaint procedure and make sure a prompt and thorough investigation takes place. The 
superintendent or designee will respond to you in writing within 30 calendar days—unless you 
agree on a different time period. If your complaint involves exceptional circumstances that demand 
a lengthier investigation, the district will notify you in writing to explain why staff need a time 
extension and the new date for their written response. 
  
Step 3: School District Responds to Your Complaint 
In its written response, the district will include a summary of the results of the investigation, a 
determination of whether or not the district failed to comply with civil rights laws, notification that 
you can appeal this determination, and any measures necessary to bring the district into 
compliance with civil rights laws. Corrective measures will be put into effect within 30 calendar 
days after this written response—unless you agree to a different time period. 
  
Appeal to the School District 
If you disagree with the school district’s decision, you may appeal to the school district’s board of 
directors. You must file a notice of appeal in writing to the secretary of the school board within 10 
calendar days after you received the school district’s response to your complaint. The school board 
will schedule a hearing within 20 calendar days after they received your appeal, unless you agree 
on a different timeline. The school board will send you a written decision within 30 calendar days 
after the district received your notice of appeal. The school board’s decision will include information 
about how to file a complaint with the Office of Superintendent of Public Instruction (OSPI). 
  
Complaint to OSPI 



If you do not agree with the school district’s appeal decision, state law provides the option to file a 
formal complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate 
complaint process that can take place if one of these two conditions has occurred: (1) you have 
completed the district’s complaint and appeal process, or (2) the district has not followed the 
complaint and appeal process correctly. 
  
You have 20 calendar days to file a complaint to OSPI from the day you received the 
decision on your appeal. You can send your written complaint to the Equity and Civil Rights 
Office at OSPI: 
  
Email: Equity@k12.wa.us ǀ Fax: 360-664-2967 
Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200 
  
For more information, visit our website, or contact OSPI’s Equity and Civil Rights Office at 
360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us. 
  
Other Discrimination Complaint Options 

Office for Civil Rights, U.S. Department of Education 

206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ OCR Website 
  
Washington State Human Rights Commission 

1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ Human Rights Commission Website 
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.k12.wa.us/Equity/Complaints.aspx
http://www.k12.wa.us/Equity/Complaints.aspx
http://www.ed.gov/ocr
http://www.ed.gov/ocr
http://www.hum.wa.gov/
http://www.hum.wa.gov/


 
 
 
 
Montesano School District No. 66 
Sexual Harassment of Students Prohibited 
Policy #3205 
  
This district is committed to a positive and productive education free from discrimination, 
including sexual harassment. This commitment extends to all students involved in 
academic, educational, extracurricular, athletic, and other programs or activities of the 
school, whether that program or activity is in a school facility, on school transportation or 
at a class or school training held elsewhere. 
  
Definitions 
For purposes of this policy, sexual harassment means unwelcome conduct or 
communication of a sexual nature. Sexual harassment can occur adult to student, student 
to student or can be carried out by a group of students or adults and will be investigated by 
the District even if the alleged harasser is not a part of the school staff or student body. The 
district prohibits sexual harassment of students by other students, 
employees or third parties involved in school district activities. 
 
Under federal and state law, the term “sexual harassment” may include: 

● acts of sexual violence; 
● unwelcome sexual or gender-directed conduct or communication that interferes with an 

individual’s educational performance or creates an intimidating, hostile, or offensive 
environment; 

● unwelcome sexual advances; 
● unwelcome requests for sexual favors; 
● sexual demands when submission is a stated or implied condition of obtaining an 

educational benefit; 
● sexual demands where submission or rejection is a factor in an academic, or other 

school-related decision affecting an individual. 
 
A “hostile environment” has been created for a student when sexual harassment is sufficiently 
serious to interfere with or limit the student’s ability to participate in or benefit from the school’s 
program. The more severe the conduct, the less need there is to demonstrate a repetitive series of 
incidents. In fact, a single or isolated incident of sexual harassment may create a hostile 
environment if the incident is sufficiently severe,violent, or egregious. 
  
Investigation and Response 
If the district knows, or reasonably should know, that sexual harassment has created a hostile 
environment, it will promptly investigate to determine what occurred and take appropriate steps to 
resolve the situation. If an investigation reveals that sexual harassment has created a hostile 
environment, the district will take prompt and effective steps reasonably calculated to end the 
sexual harassment, eliminate the hostile environment, prevent its recurrence and as appropriate, 
remedy its effects. The district will take prompt, equitable and remedial action within its authority on 



reports, complaints and grievances alleging sexual harassment that come to the attention of the 
district, either formally or informally. The district will take these steps every time a complaint, 
alleging sexual harassment comes to the attention of the district, either formally or informally. 
  
Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse 
will be reported to law enforcement or Child Protective Services. Regardless of whether the 
misconduct is reported to law enforcement, school staff will promptly investigate to determine what 
occurred and take appropriate steps to resolve the situation, to the extent that such investigation 
does not interfere with an ongoing criminal investigation. A criminal investigation does not relieve 
the district of its independent obligation to investigate and resolve sexual harassment. 
  
Engaging in sexual harassment will result in appropriate discipline or other appropriate 
sanctions against offending students, staff or other third parties involved in school district 
activities. Anyone else who engages in sexual harassment on school property or at school 
activities will have their access to school property and activities restricted, as appropriate. 
  
Retaliation and False Allegations 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is 
prohibited and will result in appropriate discipline. The district will take appropriate actions to 
protect involved persons from retaliation. 
  
It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons 
found to knowingly report or corroborate false allegations will be subject to appropriate discipline. 
  
Staff Responsibilities 
The superintendent will develop and implement formal and informal procedures for receiving, 
investigating and resolving complaints or reports of sexual harassment. The procedures will 
include reasonable and prompt time lines and delineate staff responsibilities under this policy. 
  
Any school employee who witnesses sexual harassment or receives a report, informal complaint, 
or written complaint about sexual harassment is responsible for informing the district Title IX or 
Civil Rights Compliance Coordinator. All staff are also responsible for directing complainants to the 
formal complaint process.  
Reports of discrimination and discriminatory harassment will be referred to the district’s Title 
IX/Civil Rights Compliance Coordinator. Reports of disability discrimination or harassment will be 
referred to the district’s Section 504 Coordinator. 
  
Notice and Training 
The superintendent will develop procedures to provide age-appropriate information and education 
to district staff, students, parents and volunteers regarding this policy and the recognition and 
prevention of sexual harassment. At a minimum sexual harassment recognition and prevention and 
the elements of this policy will be included in staff, student and regular volunteer orientation. This 
policy and the procedure, which includes the complaint process, will be posted in each district 
building in a place available to staff, students, parents, volunteers and visitors. Information about 
the policy and procedure will be clearly stated and conspicuously posted throughout each school 
building, provided to each employee and reproduced in each student, staff, volunteer and parent 



handbook. Such notices will identify the District’s Title IX coordinator and provide contact 
information, including the coordinator’s email address. 
  
Policy Review 
The superintendent will make an annual report to the board reviewing the use and efficacy of this 
policy and related procedures. Recommendations for changes to this policy, if applicable, will be 
included in the report. The superintendent is encouraged to involve staff, students, volunteers and 
parents in the review 
process. 
  

 
Procedure - Sexual Harassment of Students Prohibited 
  
The procedure is intended to set forth the requirements of Policy 3205, including the process for a 
prompt, thorough, and equitable investigation of allegations of sexual harassment and the need to 
take appropriate steps to resolve such situations.  If sexual harassment is found to have created a 
hostile environment, staff must take immediate action to eliminate the harassment, prevent its 
re-occurrence, and address its effects.  
  
This procedure applies to sexual harassment (including sexual violence) targeted at students 
carried out by other students, employees or third parties involved in school district activities. 
Because students can experience the continuing effects of off-campus harassment in the 
educational setting, the district will consider the effects of off-campus conduct when evaluating 
whether there is a hostile environment on campus. The district has jurisdiction over these 
complaints pursuant to Title IX of the Education Amendments of 1972, Chapter 28A.640, RCW and 
Chapter 392-190 WAC. 
  
Notice 
  

● Information about the district’s sexual harassment policy will be easily understandable and 
conspicuously posted throughout each school building, be reproduced in each student, 
staff, volunteer and parent handbook.  

● In addition to the posting and reproduction of this procedure and Policy 3205, the district 
will provide annual notice to employees that complaints pursuant to this procedure may be 
filed at the office of the Superintendent - 502 E. Spruce Ave, of district office. 

  

 

 

Staff Responsibilities 
  

● In the event of an alleged sexual assault, the school principal will immediately inform: 1) the 
Title IX/Civil Rights Compliance Coordinator so that the district can appropriately respond to 
the incident consistent with its own grievance procedures; and 2) law enforcement. 

● The principal will notify the targeted student(s) and their parents/guardians of their right to 
file a criminal complaint and a sexual harassment complaint simultaneously. 

  



Confidentiality 
  

● If a complainant requests that his or her name not be revealed to the alleged perpetrator or 
asks that the district not investigate or seek action against the alleged perpetrator, the 
request will be forwarded to the Superintendent for evaluation.  

● The Superintendent or Designee should inform the complainant that honoring the request 
may limit its ability to respond fully to the incident, including pursuing disciplinary action 
against the alleged perpetrator. 

● If the complainant still requests that his or her name not be disclosed to the alleged 
perpetrator or that the district not investigate or seek action against the alleged perpetrator, 
the district will need to determine whether or not it can honor such a request while still 
providing a safe and nondiscriminatory environment for all students, staff and other third 
parties engaging in district activities, including the person who reported the sexual 
harassment. Although a complainant’s request to have his or her name withheld may limit 
the district’s ability to respond fully to an individual allegation of sexual harassment, the 
district will use other appropriate means available to address the sexual harassment.  

  

Retaliation 
Title IX prohibits retaliation against any individual who files a complaint under these laws or 
participates in a complaint investigation. When an informal or formal complaint of sexual 
harassment is made, the district will take steps to stop further harassment and prevent any 
retaliation against the person who made the complaint, was the subject of the harassment, or 
against those who provided information as a witness. The district will investigate all allegations of 
retaliation and take actions against those found to have retaliated. 
  
Informal Complaint Process 
Anyone may use informal procedures to report and resolve complaints of sexual harassment. 
Informal reports may be made to any staff member.  Staff will always notify complainants of their 
right to file a formal complaint and the process for same. Staff will also direct potential 
complainants to Pam Banks; Title IX and Compliance Coordinator at 502 E. Spruce Ave, 
Montesano, WA 98563, Phone 360-249-3942, FAX # 360-841-7198 , Email 
pbanks@monteschools.org. Additionally, staff will also inform an appropriate supervisor or 
professional staff member when they receive complaints of sexual harassment, especially when 
the complaint is beyond their training to resolve or alleges serious misconduct. 
  
During the course of the informal complaint process, the district will take prompt and effective steps 
reasonably calculated to end any harassment and to correct any discriminatory effects on the 
complainant.  If an investigation is needed to determine what occurred, the district will take interim 
measures to protect the complainant before the final outcome of the district’s investigation (e.g., 
allowing the complainant to change academic or extracurricular activities or break times to avoid 
contact with the alleged perpetrator).  
  
Informal remedies may include: 
  

● An opportunity for the complainant to explain to the alleged harasser that his or her conduct 
is unwelcome, offensive or inappropriate, either in writing or face-to-face; 



● A statement from a staff member to the alleged harasser that the alleged conduct is not 
appropriate and could lead to discipline if proven or repeated; 

● A general public statement from an administrator in a building reviewing the district sexual 
harassment policy without identifying the complainant; 

● Developing a safety plan; 
● Separating students; or 
● Providing staff and/or student training 

  
Informal complaints may become formal complaints at the request of the complainant, 
parent/guardian, or because the district believes the complaint needs to be more thoroughly 
investigated. 
  
The district will inform the complainant and their parent/guardian how to report any subsequent 
problems.  Additionally, the district will conduct follow-up inquiries to see if there have been any 
new incidents or instances of retaliation, and to promptly respond and appropriately address 
continuing or new problems.  Follow-up inquiries will follow a timeline agreed to by the district and 
complainant. 
   
Formal Complaint Process 
  
Level One – Complaint to District 
Anyone may initiate a formal complaint of sexual harassment, even if the informal complaint 
process is being utilized. At any level in the formal complaint process, the district will take interim 
measures to protect the complainant before the final outcome of the district’s investigation. 
  
  
The following process will be followed: 
  
Filing of Complaint 
  

● All formal complaints will be in writing and will set forth the specific acts, conditions or 
circumstances alleged to have occurred and to constitute sexual harassment. The Title IX 
Coordinator may draft the complaint based on the report of the complainant for the 
complainant to review and approve. The superintendent or Title IX Coordinator may also 
conclude that the district needs to conduct an investigation based on information in his or 
her possession, regardless of the complainant's interest in filing a formal complaint. 

● The time period for filing a complaint is one year from the date of the occurrence that is the 
subject matter of the complaint.  However, a complaint filing deadline may not be imposed if 
the complainant was prevented from filing due to: 1) Specific misrepresentations by the 
district that it had resolved the problem forming the basis of the complaint; or 2) Withholding 
of information that the district was required to provide under WAC 392-190-065 or WAC 
392-190-005. 

● Complaints may be submitted by mail, fax, e-mail or hand-delivery to the district Title IX 
Coordinator, [ insert name/title] at [ insert office address, telephone number and e-mail 
address]. Any district employee who receives a complaint that meets these criteria will 
promptly notify the Coordinator.  

  



Investigation and Response  
● The Title IX Coordinator will receive and investigate all formal, written complaints of sexual 

harassment or information in the coordinator’s possession that they believe requires further 
investigation. The Coordinator will delegate his or her authority to participate in this process 
if such action is necessary to avoid any potential conflicts of interest. Upon receipt of a 
complaint, the Coordinator will provide the complainant a copy of this procedure.  

● Investigations will be carried out in a manner that is adequate in scope, reliable and 
impartial.  During the investigation process, the complainant and accused party or parties, if 
the complainant has identified an accused harasser(s), will have an equal opportunity to 
present witnesses and relevant evidence. Complainants and witnesses may have a trusted 
adult with them during any district-initiated investigatory activities. The school district and 
complainant may also agree to resolve the complaint in lieu of an investigation. When the 
investigation is completed, the Coordinator will compile a full written report of the complaint 
and the results of the investigation. 

  

Superintendent Response 
  

● The superintendent will respond in writing to the complainant and the alleged perpetrator 
within thirty (30) calendar days of receipt of the complaint, unless otherwise agreed to by 
the complainant or if exceptional circumstances related to the complaint require an 
extension of the time limit.  In the event an extension is needed, the district will notify the 
complainant in writing of the reason for the extension and the anticipated response date.  At 
the time the district responds to the complainant, the district must send a copy of the 
response to the office of the superintendent of public instruction.  

● The response of the superintendent or designee will include: 1) a summary of the results of 
the investigation; 2) a statement as to whether a preponderance of the evidence 
establishes that the complainant was sexually harassed ; 3) if sexual harassment is found 
to have occurred, the corrective measures the district deems necessary, including 
assurance that the district will take steps to prevent recurrence and remedy its effects on 
the complainant and others, if appropriate; 4) notice of the complainant’s right to appeal to 
the school board and the necessary filing information; and 5) any corrective measures the 
district will take, remedies for the complainant (e.g., sources of counseling, advocacy and 
academic support), and notice of potential sanctions for the perpetrator(s) (e.g., discipline).  

● The superintendent’s or designee’s response will be provided in a language the 
complainant can understand and may require language assistance for complainants with 
limited English proficiency in accordance with Title VI of the Civil Rights Act of 1964. If the 
complaint alleges discriminatory harassment by a named party or parties, the coordinator 
will provide the accused party or parties with notice of the outcome of the investigation and 
notice of their right to appeal any discipline or corrective action imposed by the district. 

● Any corrective measures deemed necessary will be instituted as quickly as possible, but in 
no event more than thirty (30) days after the superintendent's mailing of a written response, 
unless the accused is appealing the imposition of discipline and the district is barred by due 
process considerations or a lawful order from imposing the discipline until the appeal 
process is concluded. Staff may also pursue complaints through the appropriate collective 
bargaining agreement process or anti-discrimination policy. 

● The district will inform the complainant and their parent/guardian how to report any 
subsequent problems.  Additionally, the district will conduct follow-up inquiries to see if 



there have been any new incidents or instances of retaliation, and to promptly respond and 
appropriately address continuing or new problems.  Follow-up inquiries will follow a timeline 
agreed to by the district and complainant. 

  

 Level Two - Appeal to Board of Directors 
  

Notice of Appeal and Hearing 
  

● If a complainant disagrees with the superintendent’s or designee’s written decision, the 
complainant may appeal the decision to the district board of directors, by filing a written 
notice of appeal with the secretary of the board within ten (10)  calendar days following the 
date upon which the complainant received the response. 

● The board will schedule a hearing to commence by the twentieth (20th) calendar day 
following the filing of the written notice of appeal, unless otherwise agreed to by the 
complainant and the superintendent or for good cause.  

● Both parties will be allowed to present such witnesses and testimony as the board deems 
relevant and material. 

  

Board Decision 
  

● Unless otherwise agreed to by the complainant, the board will render a written decision 
within thirty (30) calendar days following the filing of the notice of appeal and provide the 
complainant with a copy of the decision. 

● The decision will be provided in a language that the complainant can understand which 
may require language assistance for complainants with limited English proficiency in 
accordance with Title VI of the Civil Rights Act.  

● The decision will include notice of the complainant’s right to appeal to the Superintendent of 
Public Instruction and will identify where and to whom the appeal must be filed. The district 
will send a copy of the appeal decision to the office of the superintendent of public 
instruction.  

  

  

Level Three - Complaint to the Superintendent of Public Instruction 
  

Filing of Complaint 
  

● If a complainant disagrees with the decision of the board of directors, or if the district fails to 
comply with this procedure, the complainant may file a complaint with the superintendent of 
public instruction. 

● A complaint must be received by the Superintendent of Public Instruction on or before the 
twentieth (20) calendar day following the date upon which the complainant received written 
notice of the board of directors’ decision, unless the Superintendent of Public Instruction 
grants an extension for good cause.  Complaints may be submitted by mail, fax, electronic 
mail, or hand delivery. 

● A complaint must be in writing and include: 1) A description of the specific acts, conditions 
or circumstances alleged to violate applicable anti-sexual harassment laws; 2) The name 
and contact information, including address, of the complainant; 3) The name and address 



of the district subject to the complaint; 4) A copy of the district’s complaint and appeal 
decision, if any; and 5) A proposed resolution of the complaint or relief requested. If the 
allegations regard a specific student, the complaint must also include the name and 
address of the student, or in the case of a homeless child or youth, contact information. 

  

Investigation, Determination and Corrective Action 
  

● Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may 
initiate an investigation, which may include conducting an independent on-site review. OSPI 
may also investigate additional issues related to the complaint that were not included in the 
initial complaint or appeal to the superintendent or board. 

● Following the investigation, OSPI will make an independent determination as to whether the 
district has failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and will 
issue a written decision to the complainant and the district that addresses each allegation in 
the complaint and any other noncompliance issues it has identified.  The written decision 
will include corrective actions deemed necessary to correct noncompliance and 
documentation the district must provide to demonstrate that corrective action has been 
completed. 

● All corrective actions must be completed within the timelines established by OSPI in the 
written decision unless OSPI grants an extension.  If timely compliance is not achieved, 
OSPI may take action including but not limited to referring the district to appropriate state or 
federal agencies empowered to order compliance. 

  

A complaint may be resolved at any time when, before the completion of the investigation, the 
district voluntarily agrees to resolve the complaint.  OSPI may provide technical assistance and 
dispute resolution methods to resolve a complaint. 
  
  
Level Four - Administrative Hearing 
A complainant or school district that desires to appeal the written decision of the Office of the 
Superintendent of Public Instruction may file a written notice of appeal with OSPI within thirty (30) 
calendar days following the date of receipt of that office’s written decision. OSPI will conduct a 
formal administrative hearing in conformance with the Administrative Procedures Act, Chapter 
34.05, RCW. 
  
Other Complaint Options 
Office for Civil Rights (OCR), U.S. Department of Education 
OCR enforces several federal civil rights laws, which prohibit discrimination in public schools on 
the basis of race, color, national origin, sex, disability, and age. File complaints with OCR within 
180 calendar days of the date of the alleged discrimination. 
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr  
  
Washington State Human Rights Commission (WSHRC) 
WSHRC enforces the Washington Law Against Discrimination (RCW 49.60), which prohibits 
discrimination in employment and in places of public accommodation, including schools. File 
complaints with WSHRC within six months of the date of the alleged discrimination. 
1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov  



  
Mediation 
At any time during the complaint procedure set forth in WAC 392-190-065 through 392-190-075, a 
district may, at its own expense, offer mediation.  The complainant and the district may agree to 
extend the complaint process deadlines in order to pursue mediation. 
  
The purpose of mediation is to provide both the complainant and the district an opportunity to 
resolve disputes and reach a mutually acceptable agreement through the use of an impartial 
mediator. Mediation must be voluntary and requires the mutual agreement of both parties.  It may 
be terminated by either party at any time during the mediation process. It may not be used to deny 
or delay a complainant’s right to utilize the complaint procedures. 
  
Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an 
employee of any school district, public charter school, or other public or private agency that is 
providing education related services to a student who is the subject of the complaint being 
mediated; or 2) Have a personal or professional conflict of interest. A mediator is not considered an 
employee of the district or charter school or other public or private agency solely because he or 
she serves as a mediator. If the parties reach agreement through mediation, they may execute a 
legally binding agreement that sets forth the resolution and states that all discussions that occurred 
during the course of mediation will remain confidential and may not be used as evidence in any 
subsequent complaint, due process hearing or civil proceeding.  The agreement must be signed by 
the complainant and a district representative who has authority to bind the district.  
  
Training and Orientation 
A fixed component of all district orientation sessions for staff, students and regular volunteers will 
introduce the elements of this policy. Staff will be provided information on recognizing and 
preventing sexual harassment. Staff will be fully informed of the formal and informal complaint 
processes and their roles and responsibilities under the policy and procedure. 
  
Certificated staff will be reminded of their legal responsibility to report suspected child abuse, and 
how that responsibility may be implicated by some allegations of sexual harassment. Regular 
volunteers will get the portions of this component of orientation relevant to their rights and 
responsibilities. 
  
Students will be provided with age-appropriate information on the recognition and prevention of 
sexual harassment and their rights and responsibilities under this and other district policies and 
rules at student orientation sessions and on other appropriate occasions, which may include 
parents.  
  
As part of the information on the recognition and prevention of sexual harassment staff, volunteers, 
students and parents will be informed that sexual harassment may include, but is not limited to: 

● Demands for sexual favors in exchange for preferential treatment or something of value; 
● Stating or implying that a person will lose something if he or she does not submit to a 

sexual request; 
● Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to 

someone who does; 



● Making unwelcome, offensive or inappropriate sexually suggestive remarks comments, 
gestures, or jokes; or remarks of a sexual nature about a person's appearance, gender or 
conduct; 

● Using derogatory sexual terms for a person; 
● Standing too close, inappropriately touching, cornering or stalking a person; or 
● Displaying offensive or inappropriate sexual illustrations on school property. 

  

Policy and Procedure Review 
Annually, the superintendent or designee will convene an ad hoc committee composed of 
representatives of certificated and classified staff, volunteers, students and parents to review the 
use and efficacy of this policy and procedure. The compliance officer will be included in the 
committee. Based on the review of the committee, the superintendent will prepare a report to the 
board including, if necessary, any recommended policy changes. The superintendent will consider 
adopting changes to this procedure if recommended by the committee. 
  
The following district staff are designated to receive Complaints which may be submitted by mail, 
fax, e-mail or hand-delivery: 
  
Title IX and Compliance Coordinator: Pam Banks, 502 E. Spruce Ave, Montesano, WA 98563, Phone 
#360-249-3942, Fax #360-841-7198 
Email: pbanks@monteschools.org 
  
504/ADA Compliance Officer: Shawn Brown, 502 E. Spruce Ave, Montesano, WA 98563,  
Phone #360-249-3942, Fax #360-841-7198, Email: sbrown@monteschools.org 
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Montesano School District No. 66 
Prohibition of Harassment, Intimidation and Bullying 
Policy #3207 

 

A. Introduction 
The Montesano School District strives to provide students with optimal conditions for learning by 
maintaining a school environment where everyone is treated with respect and no one is physically 
or emotionally harmed. 
  
In order to ensure respect and prevent harm, it is a violation of district policy for a student to be 
harassed, intimidated, or bullied by others in the school community, at school sponsored events, or 
when such actions create a substantial disruption to the educational process. The school 
community includes all students, school employees, school board members, contractors, unpaid 
volunteers, families, patrons, and other visitors. Student(s) will not be harassed because of their 
race, color, religion, ancestry, national origin, gender, sexual 
orientation, including gender expression or identity, mental or physical disability, or other 
distinguishing characteristics. 
  
Any school staff who observes, overhears, or otherwise witnesses harassment, intimidation or 
bullying or to whom such actions have been reported must take prompt and appropriate action to 
stop the harassment and to prevent its re-occurrence. 
  

B. Definitions 
Aggressor is a student, staff member, or other member of the school community who engages in 
the harassment, intimidation or bullying of a student. 
  

Harassment, intimidation or bullying is an intentional electronic, written, verbal, or 
physical act that: 

1.  Physically harms a student or damages the student’s property; 
2. Has the effect of substantially interfering with a student’s education; 
3. Is so severe, persistent, or pervasive that it creates an intimidating or threatening 

educational environment; or 
4. Has the effect of substantially disrupting the orderly operation of the school. 

  
Conduct that is “substantially interfering with a student’s education” will be determined by 
considering a targeted student’s grades, attendance, demeanor, interaction with peers, 
participation in activities, and other indicators. Conduct that may rise to the level of harassment, 
intimidation and bullying may take many forms, including, but not limited to: slurs, rumors, jokes, 
innuendoes, demeaning comments, drawings, cartoons, pranks, ostracism, physical attacks or 
threats, gestures, or acts relating to an individual or group whether electronic, written, oral, or 
physically transmitted messages or images. There is no requirement that the targeted student 
actually possess the characteristic that is the basis for the harassment, intimidation or bullying. 
 
Incident Reporting Forms may be used by students, families, or staff to report incidents of 
harassment, intimidation or bullying. A sample form is provided on the Office of Superintendent of 



Public Instruction’s (OSPI) School Safety Center website: 
www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx. 
  
Retaliation is when an aggressor harasses, intimidates, or bullies a student who has reported 
incidents of bullying. 
  
Staff includes, but is not limited to, educators, administrators, counselors, school nurses, 
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to extracurricular activities, 
classified staff, substitute and temporary teachers, volunteers, or paraprofessionals (both 
employees and contractors). 
  
Targeted Student is a student against whom harassment, intimidation or bullying has allegedly 
been perpetrated. 
  

C. Relationship to Other Laws 
This procedure applies only to RCW 28A.300.285 – Harassment, Intimidation and Bullying 
prevention. There are other laws and procedures to address related issues such as sexual 
harassment or discrimination. 
  

At least four Washington laws may apply to harassment or discrimination: 
1. RCW 28A.300.285 – Harassment, Intimidation and Bullying 
2. RCW 28A.640.020 – Sexual Harassment 
3. RCW 28A.642 – Prohibition of Discrimination in Public Schools RCW 49.60.010 – The Law 

Against Discrimination 
  
The district will ensure its compliance with all state laws regarding harassment, intimidation or 
bullying. Nothing in this procedure prevents a student, parent/guardian, school or district from 
taking action to remediate harassment or discrimination based on a person’s gender or 
membership in a legally protected class under local, state, or federal law. 
  

D. Prevention 
1. Dissemination 
In each school and on the district’s website the district will prominently post information on 
reporting harassment, intimidation and bullying; the name and contact information for making a 
report to a school administrator; and the name and contact information for the district compliance 
officer. The district’s policy and procedure will be available in each school in a language that 
families can understand. 
  
Annually, the superintendent will ensure that a statement summarizing the policy and procedure is 
provided in student, staff, volunteer, and parent handbooks, is available in school and district 
offices and/or hallways, or is posted on the district’s website. 
  
Additional distribution of the policy and procedure is subject to the requirements of Washington 
Administrative Code 392-400-226. 
  

 
 



2. Education 
Annually students will receive age-appropriate information on the recognition and prevention of 
harassment, intimidation or bullying at student orientation sessions and on other appropriate 
occasions. The information will include a copy of the Incident Reporting Form or a link to a 
web-based form. 
  
3. Training 
Staff will receive annual training on the school district’s policy and procedure, including staff roles 
and responsibilities, how to monitor common areas and the use of the district’s Incident Reporting 
Form. 
  

4. Prevention Strategies 
The district will implement a range of prevention strategies including individual, classroom, school, 
and district-level approaches. Whenever possible, the district will implement evidence-based 
prevention programs that are designed to increase social competency, improve school climate, and 
eliminate harassment, intimidation and bullying in schools. 
   

E. Compliance Officer:  The district compliance officer will: 
1. Serve as the district’s primary contact for harassment, intimidation and bullying; 
2. Provide support and assistance to the principal or designee in resolving complaints; 
3. Receive copies of all Incident Reporting Forms, discipline Referral Forms, and letters to parents 
providing the outcomes of investigations; 
4. Be familiar with the use of the student information system. The compliance officer may use this 
information to identify patterns of behavior and areas of concern; 
5. Ensure implementation of the policy and procedure by overseeing the investigative processes, 
including ensuring that investigations are prompt, impartial, and thorough; 
6. Assess the training needs of staff and students to ensure successful implementation throughout 
the district, and ensure staff receive annual fall training; 
7. Provide the OSPI School Safety Center with notification of policy or procedure updates or 
changes on an annual basis; and 
8. In cases where, despite school efforts, a targeted student experiences harassment, intimidation 
or bullying that threatens the student’s health and safety, the compliance officer will facilitate a 
meeting between district staff and the child’s parents/guardians to develop a safety plan to protect 
the student. A sample student safety plan is available on the OSPI website: 
www.k12.wa.us/SafetyCenter/default.aspx. 
  

F. Staff Intervention 
All staff members will intervene when witnessing or receiving reports of harassment, intimidation or 
bullying. Minor incidents that staff are able to resolve immediately, or incidents that do not meet the 
definition of harassment, intimidation or bullying, may require no further action under this 
procedure. 
  

G. Filing an Incident Reporting Form 
Any student who believes he or she has been the target of unresolved, severe, or persistent 
harassment, intimidation or bullying, or any other person in the school community who observes or 
receives notice that a student has or may have been the target of unresolved, severe, or persistent 
harassment, intimidation or bullying may report incidents verbally or in writing to any staff member. 

http://www.k12.wa.us/SafetyCenter/default.aspx
http://www.k12.wa.us/SafetyCenter/default.aspx


  

 

H. Addressing Bullying – Reports 
Step 1: Filing an Incident Reporting Form 
In order to protect a targeted student from retaliation, a student need not reveal his identity on an 
Incident Reporting Form. The form may be filed anonymously, confidentially, or the student may 
choose to disclose his or her identity (non confidential). 
  

Status of Reporter 
1. Anonymous 
Individuals may file a report without revealing their identity. No disciplinary action will be taken 
against an alleged aggressor based solely on an anonymous report. Schools may identify 
complaint boxes or develop other methods for receiving anonymous, unsigned reports. Possible 
responses to an anonymous report include 
enhanced monitoring of specific locations at certain times of day or increased monitoring of specific 
students or staff. (Example: An unsigned Incident Reporting Form dropped on a teacher’s desk led 
to the increased monitoring of the boys’ locker room in 5th period.) 
  

2. Confidential 
Individuals may ask that their identities be kept secret from the accused and other students. Like 
anonymous reports, no disciplinary action will be taken against an alleged aggressor based solely 
on a confidential report. (Example: A student tells a playground supervisor about a classmate 
being bullied but asks that nobody know 
who reported the incident. The supervisor says, “I won’t be able to punish the bullies unless you or 
someone else who saw it is willing to let me use their names, but I can start hanging out near the 
basketball court, if that would help.”) 
  

3. Non-confidential 
Individuals may agree to file a report non-confidentially. Complainants agreeing to make their 
complaint non-confidential will be informed that due process requirements may require that the 
district release all of the information that it has regarding the complaint to any individuals involved 
in the incident, but that even then, information will still be restricted to those with a need to know, 
both during and after the investigation. The district will, however, fully implement the anti-retaliation 
provision of this policy and procedure to protect complainants and witnesses. 
  

Step 2: Receiving an Incident Reporting Form 
All staff are responsible for receiving oral and written reports. Whenever possible staff who initially 
receive an oral or written report of harassment, intimidation or bullying will attempt to resolve the 
incident immediately. If the incident is resolved to the satisfaction of the parties involved, or if the 
incident does not meet the definition of harassment, intimidation or bullying, no further action may 
be necessary under this procedure. All reports of unresolved, severe, or persistent harassment, 
intimidation or bullying will be recorded on a district Incident Reporting Form and submitted to the 
principal or designee, unless the principal or designee is the subject of the complaint. 
  

Step 3: Investigations of Unresolved, Severe, or Persistent Harassment, 
Intimidation and Bullying 



All reports of unresolved, severe, or persistent harassment, intimidation or bullying will be 
investigated with reasonable promptness. Any student may have a trusted adult with them 
throughout the report and investigation process. 
1. Upon receipt of the Incident Reporting Form that alleges unresolved, severe, or persistent 
harassment, intimidation or bullying, the school or district designee will begin the investigation. If 
there is potential for clear and immediate physical harm to the complainant, the district will 
immediately contact law enforcement and inform the parent/guardian. 
2. During the course of the investigation, the district will take reasonable measures to ensure that 
no further incidents of harassment, intimidation or bullying occur between the complainant and the 
alleged aggressor. If necessary, the district will implement a safety plan for the student(s) involved. 
The plan may include changing seating arrangements for the complainant and/or the alleged 
aggressor in the classroom, at lunch, or on the bus; identifying a staff member who will act as a 
safe person for the complainant; altering the alleged aggressor’s schedule and access to the 
complainant, and other measures. 
3. Within two (2) school days after receiving the Incident Reporting Form, the school designee will 
notify the families of the students involved that a complaint was received and direct the families to 
the district’s policy and procedure on harassment, intimidation and bullying. 
4. In rare cases, where after consultation with the student and appropriate staff (such as a 
psychologist, counselor, or social worker) the district has evidence that it would threaten the health 
and safety of the complainant or the alleged aggressor to involve his or her parent/guardian, the 
district may initially refrain from contacting the parent/guardian in its investigation of harassment, 
intimidation and bullying. If professional school personnel suspect that a student is subject to 
abuse and neglect, they must follow district policy for reporting suspected cases to Child Protective 
Services. 
5. The investigation will include, at a minimum: 

a. An interview with the complainant; 
b. An interview with the alleged aggressor; 
c. A review of any previous complaints involving either the complainant or the alleged 
aggressor; and 
d. Interviews with other students or staff members who may have knowledge of the alleged 
incident. 

6. The principal or designee may determine that other steps must be taken before the investigation 
is complete. 
7. The investigation will be completed as soon as practicable but generally no later than five (5) 
school days from the initial complaint or report. If more time is needed to complete an investigation, 
the district will provide the parent/guardian and/or the student with weekly updates. 
8. No later than two (2) school days after the investigation has been completed and submitted to 
the compliance officer, the principal or designee will respond in writing or in person to the 
parent/guardian of the complainant and the alleged aggressor stating: 

a. The results of the investigation; 
b. Whether the allegations were found to be factual; 
c. Whether there was a violation of policy; and 
d. The process for the complainant to file an appeal if the complainant disagrees with the 
results. 

  
Because of the legal requirement regarding the confidentiality of student records, the principal or 
designee may not be able to report specific information to the targeted student’s parent/guardian 



about any disciplinary action taken unless it involves a directive that the targeted student must be 
aware of in order to report violations. 
  
If a district chooses to contact the parent/guardian by letter, the letter will be mailed to the 
parent/guardian of the complainant and alleged aggressor by United States Postal Service with 
return receipt requested unless it is determined, after consultation with the student and appropriate 
staff (psychologist, counselor, social worker) that it could endanger the complainant or the alleged 
aggressor to involve his or her family. If professional school personnel suspect that a student is 
subject to abuse or neglect, as mandatory reporters they must follow district policy for reporting 
suspected cases to Child Protective Services. 
  
If the incident cannot be resolved at the school level, the principal or designee will request 
assistance from the district. 
  

Step 4: Corrective Measures for the Aggressor 
After completion of the investigation, the school or district designee will institute any corrective 
measures necessary. Corrective measures will be instituted as quickly as possible, but in no event 
more than five (5) school days after contact has been made to the families or guardians regarding 
the outcome of the investigation. Corrective measures that involve student discipline will be 
implemented according to district policy 3241, Classroom Management, Corrective Actions or 
Punishment. If the accused aggressor is appealing the imposition of discipline, the district may be 
prevented by due process considerations or a lawful order from imposing the discipline until the 
appeal process is concluded. 
  
If in an investigation a principal or principal’s designee found that a student knowingly made a false 
allegation of harassment, intimidation or bullying, that student may be subject to corrective 
measures, including discipline. 
  

Step 5: Targeted Student’s Right to Appeal 
1. If the complainant or parent/guardian is dissatisfied with the results of the investigation, they 
may appeal to the superintendent or his or her designee by filing a written notice of appeal within 
five (5) school days of receiving the written decision. The superintendent or his or her designee will 
review the investigative report and issue a written decision on the merits of the appeal within five 
(5) school days of receiving the notice of appeal. 
2. If the targeted student remains dissatisfied after the initial appeal to the superintendent, the 
student may appeal to the school board by filing a written notice of appeal with the secretary of the 
school board on or before the fifth (5) school day following the date upon which the complainant 
received the superintendent’s written decision. 
3. An appeal before the school board or disciplinary appeal council must be heard on or before the 
tenth (10th) school day following the filing of the written notice of appeal to the school board. The 
school board or disciplinary appeal council will review the record and render a written decision on 
the merits of the appeal on or before the fifth (5th) school day following the termination of the 
hearing, and will provide a copy to all parties involved. The board or council’s decision will be the 
final district decision. 
Step 6: Discipline/Corrective Action 



The district will take prompt and equitable corrective measures within its authority on findings of 
harassment, intimidation or bullying. Depending on the severity of the conduct, corrective 
measures may include counseling, education, discipline, and/or referral to law enforcement. 
  
Corrective measures for a student who commits an act of harassment, intimidation or bullying will 
be varied and graded according to the nature of the behavior, the developmental age of the 
student, or the student’s history of problem behaviors and performance. Corrective measures that 
involve student discipline will be implemented according to district policy 3241, Classroom 
Management, Corrective Actions or Punishment. 
  
If the conduct was of a public nature or involved groups of students or bystanders, the district 
should strongly consider schoolwide training or other activities to address the incident. 
  
If staff have been found to be in violation of this policy and procedure, school districts may impose 
employment disciplinary action, up to and including termination. If a certificated educator is found 
to have committed a violation of WAC 181-87, commonly called the Code of Conduct for 
Professional Educators, OSPI’s Office of Professional Practices may propose disciplinary action on 
a certificate, up to and including revocation. Contractor violations of this policy may include the loss 
of contracts. 
  

Step 7: Support for the Targeted Student 
Persons found to have been subjected to harassment, intimidation or bullying will have appropriate 
district support services made available to them, and the adverse impact of the harassment on the 
student will be addressed and remedied as appropriate. 
 I. Immunity/Retaliation 
No school employee, student, or volunteer may engage in reprisal or retaliation against a targeted 
student, witness, or other person who brings forward information about an alleged act of 
harassment, intimidation or bullying. Retaliation is prohibited and will result in appropriate 
discipline. 
J. Other Resources 
Students and families should use the district’s complaint and appeal procedures as a first response 
to allegations of harassment, intimidation and bullying. However, nothing in this procedure 
prevents a student, parent/guardian, school, or district from taking action to remediate 
discrimination or harassment based on a person’s membership in a legally protected class under 
local, state or federal law. A harassment, intimidation or bullying complaint may also be reported to 
the following state or federal agencies: 

● OSPI Equity and Civil Rights Office - 360.725.6162 Email: equity@k12.wa.us 
www.k12.wa.us/Equity/default.aspx 

● Washington State Human Rights Commission - 800.233.3247 
www.hum.wa.gov/index.html 

● Office for Civil Rights, U.S. Department of Education, Region IX - 206.607.1600 
Email: OCR.Seattle@ed.gov 
www.ed.gov/about/offices/list/ocr/index.html 

● Department of Justice Community Relations Service - 877.292.3804 
www.justice.gov/crt/ 

● Office of the Education Ombudsman - 866.297-2597 
Email: OEOinfo@gov.wa.gov 

mailto:equity@k12.wa.us
http://www.k12.wa.us/Equity/default.aspx


www.governor.wa.gov/oeo/default.asp 
● OSPI Safety Center - 360.725-6044 

www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx 
  

K. Other District Policies and Procedures 
Nothing in this policy or procedure is intended to prohibit discipline or remedial action for 
inappropriate behaviors that do not rise to the level of harassment, intimidation or bullying as 
defined in this policy but which are, or may be, prohibited by other district or school rules. 
  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx


Montesano School District 

Harassment, Intimidation or Bullying (HIB) Sample Incident Reporting Form 

 
 

Reporting person (optional): 

_____________________________________________________________________________________ 

 
Targeted student: 

_____________________________________________________________________________________ 

 
Your email address (optional): 

_____________________________________________________________________________________ 

 
Your phone number (optional): ______________________Today’s date: _________________________ 

 
Name of school adult you’ve already contacted (if any):  

_____________________________________________________________________________________ 

 
Name(s) of bullies (if known): 

_____________________________________________________________________________________ 

 
On what date(s) did the incident(s) happen (if known): 

_____________________________________________________________________________________ 

 
Where did the incident happen? Circle all that apply. 

 
Classroom Hallway Restroom Playground Locker room Lunchroom School bus 

Parking Lot Internet Cell phone During a school activity Sports Field 

Off School Property On the way to/from school  

 
Other (Please describe.) ________________________________________________________________  
Please check the box that best describes what the bully did. Please choose all that apply:  

Hitting, kicking, shoving, spitting, hair pulling or throwing something at the student 

Getting another person to hit or harm the student 

Teasing, name calling, making critical remarks or threatening in person, by phone, by email, etc.  

Putting the student down and making the student a target of jokes 

Making rude and/or threatening gestures 

Excluding or rejecting the student 

Making the student fearful, demanding money or exploiting 

Spreading harmful rumors or gossip 

Cyber bullying (bullying by calling, texting, emailing, web posting, etc.) 

Other 



 
If you select other, please describe:  

 

_____________________________________________________________________________________ 

    
Why do you think the harassment, intimidation or bullying occurred?  

 

_____________________________________________________________________________________ 

 

Were there any witnesses? Yes No If yes, please provide their names:  

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________  

 

Did a physical injury result from this incident? If yes, please describe.  

 

____________________________________________________________________________________ 

 
Was the target absent from school as a result of the incident? Yes No If yes, please describe  

 

_____________________________________________________________________________________ 

 
Is there any additional information? 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 
          Thank you for reporting!  

 

Received by:  Date: 

Action Taken:  Date: 

Parent/Guardian Contacted:  Date: 

Resolved:    YES     or      NO  Date: 

Referred to (If applicable):   Date: 

 

 
 

 
 
 
 
 



Montesano School District No. 66 
Homeless Students - Enrollment Rights and Services 
Policy #3115 
  
To the extent practical and as required by law, the district will work with homeless students and 
their families to provide them with equal access to the same free, appropriate education (including 
public preschool education) provided to other students. Special attention will be given to ensuring 
the identification, enrollment, and attendance of homeless students not currently attending school, 
as well as mitigating educational barriers to their academic success. Additionally, the district will 
take reasonable steps to ensure that homeless students are not stigmatized or segregated in a 
separate school or in a separate program within a school on the basis of their homeless status. 
  
Homeless students will be provided district services for which they are eligible, including Head 
Start and comparable preschool programs, Title I, similar state programs, special education, 
bilingual education, vocational and technical education programs, gifted and talented programs 
and school nutrition programs. 
  
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, 
including those students who are: 
  
Sharing the housing of other persons due to loss of housing or economic hardship, or a 
similar reason; 

  
1. Living in motels, hotels, trailer parks or camping grounds due to the lack of 

alternative adequate accommodations; 
  

2. Living in emergency or transitional shelters; 
  

3. Abandoned in hospitals; 
 

4. Living in public or private places not designed for or ordinarily used as 
regular sleeping accommodation; 
  

5. Living in cars, parks, public spaces, abandoned buildings, substandard 
housing, transportation stations or similar settings; or 
  

6. Migratory children living in conditions described in the previous examples. 
  
The superintendent will designate an appropriate staff person to be the district’s McKinney-Vento 
liaison for homeless students and their families. The liaison may simultaneously serve as a 
coordinator for other federal programs, provided that they are able to carry out the duties listed in 
the procedure that accompanies this policy. 
  
If the district has identified more than ten unaccompanied youth, meaning youth not in the physical 
custody of a parent or guardian and including youth living on their own in any of the homeless 
situations described in the McKinney-Vento Homeless Education Act, the principal of each middle 
and high school building will establish a point of contact for such youth.  The point of contact is 



responsible for identifying homeless and unaccompanied youth and connecting them with the 
district’s homeless student liaison.  The district’s homeless student liaison is responsible for 
training the building points of contact.  
 
Best interest determination 
In making a determination as to which school is in the homeless student’s best interest to attend, 
the district will presume that it is in the student’s best interest to remain enrolled in their school of 
origin unless such enrollment is against the wishes of a parent, guardian or unaccompanied youth.  
  
Attendance options will be made available to homeless families on the same terms as families 
resident in the district, including attendance rights acquired by living in attendance areas, other 
student assignment policies, and intra and inter-district choice options. 
  
If there is an enrollment dispute, the student will be immediately enrolled in the school in which 
enrollment is sought, pending resolution of the dispute. The parent or guardian will be informed of 
the district’s decision and the reasons therefor, (or informed if the student does not qualify for 
McKinney-Vento, if applicable) and their appeal rights in writing and in a language they can 
understand. The district’s liaison will carry out dispute resolution as provided by state policy. 
Unaccompanied youth will also be enrolled pending resolution of the dispute. 
  
Once the enrollment decision is made, the school will immediately enroll the student, pursuant to 
district policies. However, enrollment may not be denied or delayed due to the lack of any 
document normally required for enrollment, including academic records, medical records, proof of 
residency, mailing address or other documentation, or denied or delayed due to missed application 
deadlines or fees, fines or absences at a previous school.  
  
If the student does not have immediate access to immunization records, the student will be 
admitted under a personal exception. Students and families should be encouraged to obtain 
current immunization records or immunizations as soon as possible, and the district liaison is 
directed to assist. Records from the student’s previous school will be requested from the previous 
school pursuant to district policies. Emergency contact information is required at the time of 
enrollment consistent with district policies, and in compliance with the state’s Address 
Confidentiality Program when necessary. However, the district cannot demand emergency contact 
information in a form or manner that creates a barrier to enrollment and/or attendance at school. 
  
Homeless students are entitled to transportation to their school of origin or the school where they 
are to be enrolled. If the school of origin is in a different district, or a homeless student is living in 
another district but will attend his or her school of origin in this district, the districts will coordinate 
the transportation services necessary for the student, or will divide the costs equally. 
  
The district’s liaison for homeless students and their families will coordinate with local social 
service agencies that provide services to homeless children and youths and their families; other 
school districts on issues of transportation and records transfers; and state and local housing 
agencies responsible for comprehensive housing affordability strategies. This coordination includes 
providing public notice of the educational rights of homeless students where such children and 
youth receive services under the McKinney-Vento Act, such as schools, family shelters and soup 
kitchens. The notice must be disseminated in a manner and form that parents, guardians and 



unaccompanied youth receiving such services can understand, including, if necessary and to the 
extent feasible, in their native language. The district’s liaison will also review and recommend 
amendments to district policies that may act as barriers to the enrollment of homeless students and 
will participate in professional development and other technical assistance activities, as determined 
by the state-level (OSPI) coordinator for homeless children and youth programs. 
The superintendent will: 
  

● Strongly encourage district staff, including substitute and regular bus drivers to annually 
review the video posted on the OSPI website on identification of student homelessness; 

● Strongly encourage every district-designated homeless student liaison to attend trainings 
provided by the state on identification and serving homeless youth.  Ensure that the district 
includes in materials provided to all students at the beginning of the school year or at 
enrollment, information about services and support for homeless students (i.e., the 
brochure posted on the OSPI website). 

● Use a variety of communications each year to notify students and families about services 
and support available to them if they experience homelessness (e.g., distributing and 
collecting a universal annual housing intake survey, providing parent brochures directly to 
students and families, announcing the information at school-wide assemblies, posting 
information on the district’s website).  

  
Facilitating on-time grade level progression 
The district will: 1) waive specific courses required for graduation for students experiencing 
homelessness if similar coursework has been satisfactorily completed in another school district; or 
2) provide reasonable justification for denial of the waiver. In the event the district denies a waiver 
and the student would have qualified to graduate from their sending school district, the district will 
provide an alternative process of obtaining required coursework so that the student may graduate 
on time. 
  
The district will consolidate partial credit, unresolved, or incomplete coursework and will provide 
students experiencing homelessness with opportunities to accrue credit in a manner that 
eliminates academic and nonacademic barriers for the student. 
  
For students who have been unable to complete an academic course and receive full credit due to 
withdrawal or transfer, the district will grant partial credit for coursework completed before the date 
of the withdrawal or transfer. When the district receives a transfer student in these circumstances, 
it will accept the student’s partial credits, apply them to the student’s academic progress or 
graduation or both, and allow the student to earn credits regardless of the student’s date of 
enrollment in the district. 
  
In the event a student is transferring at the beginning of or during their junior or senior year of high 
school and is ineligible to graduate after all alternatives have been considered, the district will work 
with the sending district to ensure the awarding of a diploma from the sending district if the student 
meets the graduation requirements of the sending district. 
  
In the event a student enrolled in three or more school districts as a high school student, has met 
state requirements, has transferred to the district, but is ineligible to graduate from the district after 



all alternatives have been considered, the district will waive its local requirements and ensure that 
the student receives a diploma. 
  
Informed consent for healthcare 
Informed consent for healthcare on behalf of a student experiencing homelessness may be 
obtained from a school nurse, school counselor, or homeless student liaison when: 
 
a. Consent is necessary for non-emergency, outpatient, primary care services, including physical 
examinations, vision examinations and eyeglasses, dental examinations, hearing examinations 
and hearing aids, immunizations, treatments for illnesses and conditions, and routine follow-up 
care customarily provided by a health care provider in an outpatient setting, excluding elective 
surgeries; 
 
b. The student meets the definition of a “homeless child or youth” under the federal 
McKinney-Vento homeless education assistance improvements act of 2001; and 
 
c. The student is not under the supervision or control of a parent, custodian, or legal guardian, and 
is not in the care and custody of the department of social and health services. 
 
The District and District employee authorized to consent to care under this policy are not subject to 
administrative sanctions or civil damages resulting from the consent or non-consent for care or 
payment for care. 
  
Montesano School District Homeless Liaison: 
Shawn Brown, Director of Teaching and Learning 
502 E. Spruce Ave 
Montesano, WA 98563 
360-249-3924 
sbrown@monteschools.org 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Montesano School District 
Nondiscrimination – Students 
Policy #3210 
The district will provide equal educational opportunity and treatment for all students in all aspects 
of the academic and activities program without discrimination based on race, religion, creed, color, 
national origin, age, honorably-discharged veteran or military status, sex, sexual orientation, 
gender expression or identity, marital status, the presence of any sensory, mental or physical 
disability, or the use of a trained dog guide or service animal by a person with a disability.  The 
district will provide equal access to school facilities to the Boy Scouts of America and all other 
designated youth groups listed in Title 36 of the United States Code as a patriotic society.  District 
programs will be free from sexual harassment. Auxiliary aids and services will be provided upon 
request to individuals with disabilities.  
 
Conduct against any student that is based on one of the categories listed above that is sufficiently 
severe, persistent or pervasive as to limit or deny the student’s ability to participate in or benefit 
from the district’s course offerings; educational programming or any activity will not be tolerated. 
When a district employee knows, or reasonably should know, that such discriminatory harassment 
is occurring or has occurred, the district will take prompt and effective steps reasonably calculated 
to end the harassment, prevent its recurrence and remedy its effects. 
 
The district’s nondiscrimination statement will be included in all written announcements, notices, 
recruitment materials, employment applications, and other publications made available to all 
students, parents, or employees.  The statement will include: 1) notice that the district will not 
discriminate in any programs or activities on the basis of any of the above-listed categories; 2) the 
name and contact information of the district’s compliance officer designated to ensure compliance 
with this policy; and 3) the names and contact information of the district’s Section 504 and Title IX 
compliance officers.  
 
The district will annually publish notice reasonably calculated to inform students, students’ 
parents/guardians (in a language that they can understand, which may require language 
assistance), and employees of the district’s discrimination complaint procedure. 
 
The superintendent will designate a staff member to serve as the compliance officer for this policy. 
The compliance officer will be responsible for investigating any discrimination complaints 
communicated to the district. The district will provide training to administrators and certificated and 
classroom personnel regarding their responsibilities under this policy and to raise awareness of 
and eliminate bias and discrimination based on the protected classes identified in this policy. 
 
District Contacts(s): 
  
Title IX and Compliance Coordinator: Pam Banks, 502 E. Spruce Ave, Montesano, WA 98563 
Phone #360-249-3942, Fax #360-841-7198 
Email: pbanks@monteschools.org 
  
504/ADA Compliance Officer: Shawn Brown, 502 E. Spruce Ave, Montesano, WA 98563 
Phone #360-249-3942, Fax #360-841-7198 
Email: sbrown@monteschools.org 



  

  
Montesano School District 
Procedure - Nondiscrimination 
Anyone may file a complaint against the district alleging that the district has violated 
anti-discrimination laws. This complaint procedure is designed to assure that the resolution of real 
or alleged violations are directed toward a just solution that is satisfactory to the complainant, the 
administration and the board of directors.  This grievance procedure will apply to the general 
conditions of the nondiscrimination policy (Policy 3210) and more particularly to policies dealing 
with guidance and counseling (Policy 2140), co-curricular program (Policy 2150), service animals 
in schools (Policy 2030) and curriculum development and instructional materials (Policy 2020). As 
used in this procedure: 
Grievance means a complaint which has been filed by a complainant relating to 
alleged violations of any state or federal anti-discrimination laws.  
  

1. Complaint means a written charge alleging specific acts, conditions or circumstances, 
which are in violation of the anti-discrimination laws. The time period for filing a complaint is 
one year from the date of the occurrence that is the subject matter of the complaint. 
However, a complaint filing deadline may not be imposed if the complainant was prevented 
from filing due to: 1) Specific misrepresentations by the district that it had resolved the 
problem forming the basis of the complaint; or 2) Withholding of information that the district 
was required to provide under WAC 392-190-065 or WAC 392-190-005. Complaints may 
be submitted by mail, fax, e-mail or hand-delivery to any district, school or to the district 
compliance officer responsible for investigating discrimination complaints. Any district 
employee who receives a complaint that meets these criteria will promptly notify the 
compliance officer. 
 

2. Respondent means the person alleged to be responsible or who may be responsible for the 
violation alleged in the complaint. The primary purpose of this procedure is to secure an 
equitable solution to a justifiable complaint. To this end, specific steps will be taken. The 
district is prohibited by law from intimidating, threatening, coercing or discriminating against 
any individual for the purpose of interfering with their right to file a grievance under this 
policy and procedure and from retaliating against an individual for filing such a grievance. 

  
Informal Process for Resolution  
Anyone with an allegation of discrimination may request an informal meeting with the compliance 
officer or designated employee to resolve their concerns. Such a meeting will be at the option of 
the complainant. If unable to resolve the issue at this meeting, the complainant may submit a 
written complaint to the compliance officer.  During the course of the informal process, the district 
must notify complainant of their right to file a formal complaint.  
   
Formal Process for Resolution 
Level One - Complaint to District 

The complaint must set forth the specific acts, conditions or circumstances alleged to be in 
violation. Upon receipt of a complaint, the compliance officer will provide the complainant a copy of 
this procedure.  The compliance officer will investigate the allegations within 30 calendar days. The 



school district and complainant may agree to resolve the complaint in lieu of an investigation. The 
officer shall provide the superintendent with a full written report of the complaint and the results of 
the investigation. 
The superintendent or designee will respond to the complainant with a written decision as 
expeditiously as possible, but in no event later than 30 calendar days following receipt of the 
written complaint, unless otherwise agreed to by the complainant or if exceptional circumstances 
related to the complaint require an extension of the time limit.  In the event an extension is needed, 
the district will notify the complainant in writing of the reason for the extension and the anticipated 
response date. At the time the district responds to the complainant, the district must send a copy of 
the response to the office of the superintendent of public instruction. 
The decision of the superintendent or designee will include: 1) a summary of the results of the 
investigation; 2) whether the district has failed to comply with anti-discrimination laws; 3) if 
non-compliance is found, corrective measures the district deems necessary to correct it; and 4) 
notice of the complainant’s right to appeal to the school board and the necessary filing information. 
The superintendent’s or designee’s response will be provided in a language the complainant can 
understand and may require language assistance for complainants with limited English proficiency 
in accordance with Title VI of the Civil Rights Act of 1964. 
Any corrective measures deemed necessary shall be instituted as expeditiously as possible, but in 
no event later than 30 calendar days following the superintendent's mailing of a written response to 
the complaining party unless otherwise agreed to by the complainant. 
 
Level Two - Appeal to the Board of Directors 
If a complainant disagrees with the superintendent’s or designee’s written decision, the 
complainant may appeal the decision to the district board of directors by filing a written notice of 
appeal with the secretary of the board within ten (10) calendar days following the date upon which 
the complainant received the response. 
 
The board shall schedule a hearing to commence by the twentieth (20th) calendar day following 
the filing of the written notice of appeal, unless otherwise agreed to by the complainant and the 
superintendent or for good cause. Both parties shall be allowed to present such witnesses and 
testimony as the board deems relevant and material. Unless otherwise agreed to by the 
complainant, the board will render a written decision within thirty (30) calendar days following the 
filing of the notice of appeal and provide the complainant with a copy of the decision. The decision 
of the board will be provided in a language the complainant can understand, which may require 
language assistance for complainants with limited English proficiency in accordance with Title VI of 
the Civil Rights Act.  The decision will include notice of the complainant’s right to appeal to the 
Superintendent of Public Instruction and will identify where and to whom the appeal must be filed. 
The district will send a copy of the appeal decision to the office of the superintendent of public 
instruction. 
 
Level Three - Complaint to the Superintendent of Public Instruction 
If a complainant disagrees with the decision of the board of directors, or if the district fails to 
comply with this procedure, the complainant may file a complaint with the superintendent of public 
instruction. 
1. A complaint must be received by the Superintendent of Public Instruction on or before the 
twentieth (20) calendar day following the date upon which the complainant received written notice 
of the board of directors’ decision, unless the Superintendent of Public Instruction grants an 



extension for good cause Complaints may be submitted by mail, fax, electronic mail, or hand 
delivery. 
  
2. A complaint must be in writing and include: 1) A description of the specific acts, conditions 
or circumstances alleged to violate applicable anti-discrimination laws; 2) The name and contact 
information, including address, of the complainant; 3) The name and address of the district subject 
to the complaint; 4) A copy of the district’s complaint and appeal decision, if any; and 5) A 
proposed resolution of the complaint or relief requested. If the allegations regard a specific student, 
the complaint must also include the name and address of the student, or in the case of a homeless 
child or youth, contact information. 
  
3. Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may 
initiate an investigation, which may include conducting an independent on-site review. OSPI may 
also investigate additional issues related to the complaint that were not included in the initial 
complaint or appeal to the superintendent or board. Following the investigation, OSPI will make an 
independent determination as to whether the district has failed to comply with RCW 28A.642.010 
or Chapter 392-190, WAC and will issue a written decision to the complainant and the district that 
addresses each allegation in the complaint and any other noncompliance issues it has identified. 
The written decision will include corrective actions deemed necessary to correct noncompliance 
and documentation the district must provide to demonstrate that corrective action has been 
completed. 
 
All corrective actions must be completed within the timelines established by OSPI in the written 
decision unless OSPI grants an extension.  If timely compliance is not achieved, OSPI may take 
action including but not limited to referring the district to appropriate state or federal agencies 
empowered to order compliance. 
 
A complaint may be resolved at any time when, before the completion of the investigation, the 
district voluntarily agrees to resolve the complaint.  OSPI may provide technical assistance and 
dispute resolution methods to resolve a complaint. 
 
Level Four - Administrative Hearing 
A complainant or school district that desires to appeal the written decision of the Office of the 
Superintendent of Public Instruction may file a written notice of appeal with OSPI within thirty (30) 
calendar days following the date of receipt of that office’s written decision. OSPI will conduct a 
formal administrative hearing in conformance with the Administrative Procedures Act, Chapter 
34.05, RCW. 

1. Mediation 
 

2. At any time during the discrimination complaint procedure set forth in WAC 392-190-065 
through 392-190-075, a district may, at its own expense, offer mediation. The complainant 
and the district may agree to extend the discrimination complaint process deadlines in order 
to pursue mediation. 
 

3. The purpose of mediation is to provide both the complainant and the district an opportunity 
to resolve disputes and reach a mutually acceptable agreement through the use of an 
impartial mediator. Mediation must be voluntary and requires the mutual agreement of both 



parties.  It may be terminated by either party at any time during the mediation process. It 
may not be used to deny or delay a complainant’s right to utilize the complaint procedures. 
 

4. Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an 
employee of any school district, public charter school, or other public or private agency that 
is providing education related services to a student who is the subject of the complaint 
being mediated; or 2) Have a personal or professional conflict of interest. A mediator is not 
considered an employee of the district or charter school or other public or private agency 
solely because he or she serves as a mediator. 
 

5. If the parties reach agreement through mediation, they may execute a legally binding 
agreement that sets forth the resolution and states that all discussions that occurred during 
the course of mediation will remain confidential and may not be used as evidence in any 
subsequent complaint, due process hearing or civil proceeding. The agreement must be 
signed by the complainant and a district representative who has authority to bind the 
district.  
 

6. Preservation of Records 
 

7. The files containing copies of all correspondence relative to each complaint communicated 
to the district and the disposition, including any corrective measures instituted by the 
district, will be retained in the office of the compliance officer for a period of six years.  

  
The following district staff are designated to receive Complaints which may be submitted by mail, 
fax, email or hand-delivery: 
  
Title IX and Compliance Coordinator: Pam Banks, 502 E. Spruce Ave, Montesano, WA 98563, Phone 
#360-249-3942, Fax #360-841-7198, Email: pbanks@monteschools.org 
  
504/ADA Compliance Officer: Shawn Brown, 502 E. Spruce Ave, Montesano, WA 98563, Phone 
#360-249-3942, Fax #360-841-7198, Email: sbrown@monteschools.org 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Montesano School District No. 66 
Student Conduct Expectations and Reasonable Sanctions 
Policy #3240 

  
The board acknowledges that conduct and behavior is closely associated with learning. An 
effective instructional program requires a wholesome and orderly school environment. The board 
requires that each student adhere to the rules of conduct and submit to corrective action taken as a 
result of conduct violations. The rules of conduct are applicable during the school day as well as 
during any school activity conducted on or off campus. Special rules are also applicable while 
riding on a school bus. 
Students are expected to: 
A.    Conform to reasonable standards of acceptable behavior; 
 
B.     Respect the rights, person and property of others; 
 
C.     Preserve the degree of order necessary for a positive climate for learning; and 
 
D.     Submit to the authority of staff and respond accordingly. 
 
E.     Submit to the authority of staff and reasonable discipline imposed by school employees and 
respond 
        accordingly. 
 
The Board also recognizes that schools must take reasonable steps so that students who fail to 
adhere to the district’s rules and regulations and who receive discipline for such misconduct remain 
engaged or are 
effectively re engaged in their educational program. The superintendent will develop written rules 
of conduct 
which will carry out the intent of the board and establish procedures necessary to implement this 
policy. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 



Montesano School District No. 66 
Classroom Management, Discipline and 
Corrective Action 
Policy #3241 
  
Rules of student conduct are essential to maintain a school environment conducive to learning. A 
student’s refusal to comply with written rules and regulations established for the governing of the 
school will constitute sufficient cause for discipline or corrective action. 
  
Staff are responsible for supervising student behavior, employing effective classroom management 
methods and enforcing the rules of student conduct in a fair, consistent and non-discriminatory 
manner. Corrective action must be reasonable and necessary under the circumstances and reflect 
the district’s priority to maintain a safe and positive learning environment for all students and staff. 
  
The district will distribute its discipline policy and procedure to students, their parents/guardians, 
and the community on an annual basis. Students and/or their parents/guardians will be provided all 
required substantive and procedural due process in regard to grievances, hearings and/or appeals 
of corrective action. The district will also strive to provide trainings regarding policies and 
procedures related to student discipline for appropriate school and district staff whose duties 
require them to interact with students and enforce or implement components of student discipline.  
  
The district will assist long-term suspended and expelled students in returning to school as soon as 
possible by providing them with a re engagement plan tailored to the student’s individual 
circumstances, including consideration of the incident that led to the student’s long-term 
suspension or expulsion. 
  
The district will annually collect and review data on disciplinary actions taken against students 
within each school.  The data will be disaggregated into subgroups as required by RCW 
28A.300.042 and will include students protected by the Individuals with Disabilities Education Act 
and Section 504 of the Rehabilitation Act of 1973.  The review must include short-term 
suspensions, long-term suspensions and expulsions.  In reviewing the data, the district will 
determine whether it has disciplined a substantially disproportionate number of students within any 
of the disaggregated categories.  If disproportionality is found, the district will take action to ensure 
that it is not the result of discrimination.  
  
In consultation with school district staff, students, families and the community, the district will 
periodically review and update this policy and its accompanying procedure. 
  
  
 
 
 
 
 
 
 



Montesano School District No. 66 
Students and Telecommunication Devices 
Policy # 3245 
  
Students in possession of telecommunications devices, including, but not limited to cell phones, 
while on school property or while attending school-sponsored or school-related activities will 
observe the following conditions: 

1. Students will not use telecommunication devices in a manner that poses a threat to 
academic integrity, disrupts the learning environment or violates the privacy rights of others; 

2. Students will not send, share, view or possess pictures, text messages, emails or other 
material depicting sexually explicit conduct, as defined in RCW 9.68A.011, in electronic or 
any other form on a cell phone or other electronic device, while the student is on school 
grounds, at school sponsored events or on school buses or vehicles provided by the 
district; 

3. When a school official has reasonable suspicion, based on objective and articulable facts, 
that a student is using a telecommunications device in a manner that violates the law or 
school rules, the official may confiscate the device, which will only be returned to the 
student’s parent or legal guardian; 

4. By bringing a cell phone or other electronic devices to school or school-sponsored events, 
the student and their parent/guardian consent to the search of the device when school 
officials have a reasonable suspicion, based on objective and articulable facts, that such a 
search will reveal a violation of the law or school rules. The scope of the search will be 
limited to the violation of which the student is accused. Content or images that violate state 
or federal laws will be referred to law enforcement; 

5. Students are responsible for devices they bring to school. The district will not be 
responsible for loss, theft or destruction of devices brought onto school property or to 
school sponsored events; 

6. Students will comply with any additional rules developed by the school concerning the 
appropriate use of telecommunication or other electronic devices; and 

7. Students who violate this policy will be subject to disciplinary action, including suspension 
or expulsion. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 



Montesano School District No. 66 
Regulation of Dangerous Weapons on School Premises 
Policy #4210 
  
It is a violation of district policy and state law for any person to carry a firearm or dangerous 
weapon on school premises, school-provided transportation or areas of other facilities being used 
exclusively for school activities unless specifically authorized by state law.  Carrying a dangerous 
weapon onto school premises, school-provided transportation, or areas of other facilities being 
used exclusively for school activities in violation of RCW 9.41.280 is a criminal offense. 
 
The superintendent is directed to see that all school facilities post “Gun-Free Zone” signs, and that 
all violations of this policy and RCW 9.41.280 are reported annually to the Superintendent of Public 
Instruction. 
Dangerous Weapons 
The term “dangerous weapons” under state law includes: 

●  Any firearm; 
● Any device commonly known as “nun-chu-ka sticks,” consisting of two or more length of 

wood, metal, plastic, or similar substance connected with wire, rope, or other means; 
● Any device, commonly known as “throwing stars,” which are multi-pointed, metal objects 

designed to embed upon impact from any aspect; 
● Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other 

projectile by the discharge of compressed air, carbon dioxide, or other gas; 
● Any portable device manufactured to function as a weapon and which is commonly known 

as a stun gun, including a projectile stun gun which projects wired probes that are attached 
to the device that emit an electrical charge designed to administer to a person or an animal 
an electric shock, charge, or impulse; 

● Any device, object, or instrument which is used or intended to be used as a weapon with 
the intent to injure a person by an electric shock, charge, or impulse;  

● The following instruments: 
○ Any dirk or dagger;  
○ Any knife with a blade longer than three inches;  
○ Any knife with a blade which is automatically released by a spring mechanism or 

other mechanical device;  
○ Any knife having a blade which opens, or falls or is ejected into position by the force 

of gravity, or by outward, downward, or centrifugal thrust or movement; and 
○ Any razor with an unguarded blade;  

● Any slingshot, sandbag, or sandclub; 
● Metal knuckles; 
● A slingshot; 
● Any metal pipe or bar used or intended to be used as a club; 
● Any explosive; 
● Any weapon containing poisonous or injurious gas; 
● Any implement or instrument which has the capacity to inflict death and from the manner in 

which it is used, is likely to produce or may easily and readily produce death. 
  

http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.280
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.280


In addition, the District considers the following weapons in violation of this policy: 
  

● Any knife or razor not listed above, except for instruments authorized or provided for 
specific school activities; 

● Any object other than those listed above which is used in a manner to intimidate, threaten, 
or injure another person and is capable of easily and readily producing such injury. 

  
Reporting Dangerous Weapons 
An appropriate school authority will promptly notify the student’s parents or guardians and the 
appropriate law enforcement agency of known or suspected violations of this policy. Students who 
violate this policy will be subject to discipline. Students who have possessed a firearm on any 
school premises, school-provided transportation, or school-sponsored activities at any facility shall 
be expelled for not less than one year pursuant to RCW 28A.600.420. The superintendent may 
modify the one-year expulsion for a firearm on a case-by-case basis. 
  
The district may also suspend or expel a student for up to one year if the student acts with malice 
(as defined under RCW 9A.04.110) and displays a device that appears to be a firearm. 
  
No expulsion under RCW 28A.600.420 prevents the district from continuing to provide educational 
services in an alternative educational setting in compliance with RCW 28A.600.015. Any 
alternative setting should be comparable, equitable, and appropriate to the regular education 
services a student would have received without the exclusionary discipline.  Example alternative 
settings include one-on-one tutoring and online learning.  
  
Exceptions to State Law and this Policy 
The following persons may carry firearms into school buildings, as necessary, although students 
engaged in these activities are restricted to the possession of rifles on school premises: 
  

1. Persons engaged in military, law enforcement, or school district security activities; 
  

2. Persons involved in a school authorized convention, showing, demonstration, lecture or 
firearm safety course; 
 

3. Persons competing in school authorized firearm or air gun competitions; and 
4. Any federal, state or local law enforcement officer. 

  
The following persons over eighteen years of age and not enrolled as students may have firearms 
in their possession on school property outside of school buildings: 
  

1. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are 
picking up or dropping off students; and 

2. Persons conducting legitimate business at the school and in lawful possession of a firearm 
or dangerous weapon if the weapon is secured within an attended vehicle, is unloaded and 
secured in a vehicle, or is concealed from view in a locked, unattended vehicle. 

  

http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.070
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.070


Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons 
are lawfully within the person's possession and are to be used in a school-authorized martial arts 
class. 
  
Personal Protection Spray 
Persons over eighteen years of age, and persons between fourteen and eighteen years of age with 
written parental or guardian permission, may possess personal protection spray devices on school 
property. No one under eighteen years of age may deliver such devices. No one eighteen years or 
older may deliver a spray device to anyone under fourteen, or to anyone between fourteen and 
eighteen who does not have parental permission. 
 
Personal protection spray devices may not be used other than in self-defense as defined by state 
law. Possession, transmission or use of personal protection spray devices under any other 
circumstances is a violation of district policy. 
 
  
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Montesano School District 

Annual Pesticide Notification 

Dear Parents, Students and Staff of the Montesano School District; 

The Montesano School District complies with RCW17.21.415 which requires schools to annually 
notify parents, students and employees when the district will be using pesticides on district 
property or in district facilities. The District has a policy and procedure in place which requires 
pre-notification of 48 hours in the event of any pesticide application. In addition, signs will be 
posted at the site of pesticide applications.  

In the event of a necessary application of a pesticide while school is in session, a pre-notification 
will be sent home with each student 48 hours in advance of the application.  

The pre-notification will include the following information: 

1. The product name of the pesticide to be applied 
2. The intended date and time of application 
3. The location to which the pesticide is to be applied 
4. The pest to be controlled; and 
5. The name and phone number of a contact person at the school. 

The pre-notification requirements do not apply if the school facility application is made when the 
school is not occupied by students for at least two consecutive days after the application. The 
pre-notification requirements do not apply to any emergency school facility application for control of 
any pest that poses an immediate human health or safety threat, such as an application to control 
stinging insects. When an emergency school facility application is made, notification consistent 
with the district’s notification system shall occur as soon as possible after the application. The 
notification will include information consistent with the normal pre-notification requirements. The 
Montesano School District is not liable for the removal of signs by unauthorized persons.  

A copy of the district’s procedure for pesticide notification, posting and record keeping 
requirements is attached for your review. An annual pesticide summary report is available upon 
request. You may contact Scott Martin, the district’s Maintenance Supervisor for further information 
at 360.249.3942. 

Dan Winter 

Superintendent  

Montesano School District No. 66 

 

 



 

Policy 6595 - Pesticide Notification  

Montesano School District No. 66 
Pesticide Notification, Posting and Record Keeping 
 
Upon request, the district will provide notification to staff and parents of the district’s pest control 
policies, methods and its posting and notification requirements. 

The superintendent is directed to develop procedures to assure that the district complies with the 
requirements of law regarding pesticide notification, posting and record keeping. 

The district’s procedures for notification will include posting of sites of pesticide applications; and 
record keeping, including an annual summary report of pesticide usage. 

  

  

 

    
   
    
    
    
    
  
  

  
  
 
 
 
 
 
 
 
 
 
 
 
 
 



The Montesano School District’s student supplemental policy handbook contains policies 
in compliance with state and federal guidelines and is not reflective of the entire set of 
District policies. Additional policies may be found on the district’s website at 
www.monteschools.org or by contacting your school office.  

http://www.monteschools.org/

