Montesano School District

Beacon Elementary School
Handbook Supplement

Updated: September 2018

Contents:

N N N @ 8B @ B @@ A @ B @ B & @83

Title | Parent/Family Engagement Policy — Building and District
Family Education Rights and Privacy Act (FERPA)
Protection of Pupil Rights Amendment (PPRA)}

Right to Request Teacher Qualifications

Student Conduct Expectations

Classroom Management, Discipline, and Corrective Action
Regulation of Dangerous Weapons on School Premises
Nondiscrimination, ADA Grievance Procedures

Student and Telecommunication Devices

Sexual Harassment of Students Prohibited

Prohibition of Harassment, Intimidation, & Bullying

Cyber Safety

Internet Usage Agreement

Equity & Civil Rights

Annual Pesticide Notification

AHERA

Public Notice of Nondiscrimination, Equal Opportunity Employer

These various policies and procedures are available in other languages upon request.



Montesano School District
Beacon Elementary
Title | Parent/Family Engagement Policy 2018-20189

What is Title I: Beacon Elementary receives Federal money based upon our enrollment in the free and

reduced lunch program. The money is used to improve academic achievement in reading and math.

Title 1 funds are used to hire teachers and paraprofessionals, supplement curriculum, and provide
additional learning opportunities for identified students.

Policy Requirements: In accordance with the Every Student Succeeds Act (ESSA}, Beacon Elementary
School maintains a written parent engagement plan. Parents are given the opportunity to participate in

the various activities and involvement options provided throughout the year.

An Invitation: At Beacon Elementary, parents are welcome and invited to participate in various
activities and involvement options which occur throughout the year as extensions of school learning
activities. These include but are not limited to:

o Before the start of school, there is a building-wide open house.

¢ Before beginning school, kindergarten staff meet with all parents and children.

e Parent-teacher conferences are held twice a year with staff available whenever requested.

e Parents are invited to a school winter concert and grade-level assemblies throughout the year.
Many support literacy development with theme-related poetry and songs.

e An invitation for parent involvement is offered annually by the Parent Teacher Organization. The
PTO organizes various activities such as Family Fun Nights for reading and supports student field
trips for cultural experiences.

e Parents are invited to volunteer at school in classrooms or on field trips as well as other
capacities at school.

e Staff members increase opportunities to master grade-level skills and Washington State
Standards by inviting parents to support their children’s learning through the use of several
online programs designed to develop literacy and math skills. Teachers also provide parents and
families with additional support when learning activities are requested.

¢ Upon request and in collaboration with the intervention Specialist, parents are invited to access
at-home learning games and activities from a Parent Library of materials focused on helping
their children develop literacy and math skills.

Beacon Elementary Titte | Parent Involvement
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Communication: Beacon Elementary provides outreach to parents in a variety of ways.

e Beacon Elementary maintains a web page which provides parents information about school
programs, requirements, and a list of activities and opportunities. Through the web page,
parents have access to student handbooks.

e A newsletter is sent home monthly.

e Notices are provided electronically through the Skyward messaging system.

® Many teachers also provide regular communication through written notices and electronic
systems.

Compact: During fall conferences, parents are engaged in a discussion of the components of the
compact and the responsibilities of the parents, students, and school to develop a student’s skills. At
that time, parents of students who receive Title { services will be asked to sign the Student Learning
Plan which includes the Student/School/Parent Compact. As appropriate, students will initial the
compacts along with their parents. Meetings, conferences, and communications are an invitation for
collaboration with parents. Throughout the year, they can offer input during those times, at our spring
meetings, and/or other occasions as needed.

Annual Meetings: In December, a Title | meeting is scheduled in conjunction with a PTO Family Fun
Night. Parents are invited to learn more about our Title | program and offer input by taking a survey. In
the spring, annual meetings are held for Title | parents to discuss the Title | program plan and offer
suggestions. One meeting is held in the morning and another meeting is held in the evening. When
requested, administrators or Title | staff will meet with individuals.

Student Progress Information: Parents are notified regarding their child’s progress in a variety of ways.
Teachers use a standards based reporting system. Progress reports or report cards are sent home four
times per year. These reports will indicate a student’s progress toward meeting school curriculum goals
and Washington State Standards. Parents may receive other assessment data including reports from
EasyCBM. EasyCBM is a computer-based formative and interim assessment system designed to provide
immediate information on students’ performance and progress. These assessments are administered
to all students in kindergarten through second grade. In addition, kindergarten students are screened
using the Washington Kindergarten inventory of Developmental Skitls (WakKIDS).

Beacon Elementary Title | Parent Involvement
2018-2018



Policy No. 4130
Community Relations

Montesano School District No. 66

Title 1 Parental Involvement

The Montesano School Board recognizes that parent involvement contributes to the achievement
of academic standards by students participating in district programs. The Board views the educa-
tion of students as a cooperative effort among school, parents and community. The Board ex-
pects that its schools will carry out programs, activities and procedures in accordance with the
statutory definition of parental involvement. Parental involvement means the participation of
parents in regular, two-way, and meaningful communication involving student academic learning
and other school activities, including ensuring that parents:

A. Play an integral role in assisting their child’s learning;
B. Are encouraged to be actively involved in their child’s education at school; and

C. Are full partners in their child’s education and are included, as appropriate, in decision-
making and on advisory committees to assist in the education of their child.

The board of directors adopts as part of this policy the following guidance for parent in-
volvement. The District shall:

A. Put into operation programs, activities and procedures for the involvement of parents in all of
its Title I schools consistent with federal laws including the development and evaluation pol-
icy. Those programs, activities and procedures will be planned and operated with meaningful
consultation with parents of participating children;

B. Provide the coordination, technical assistance and other support necessary to assist participat-
ing schools in planning and implementing effective parent involvement activities to improve
student academic achievement and school performance.

C. Build the schools’ and parents’ capacity for strong parental involvement;

D. Coordinate and integrate Title | parental involvement strategies with parent involvement
strategies under other programs, such as Head Start, Reading First, Early Reading First, Even
Start, Parents As Teachers, Home Instruction, Preschool Youngsters, State-run preschools;

E. Conduct, with the involvement of pareuts, an annual evaluation of the content and effective-
ness of this policy in improving the academic quality of schools served with Title 1 funds in-
cluding: identifying barriers to greater participation of parents in Title I-related activities,
with particular attention to participation of parents with limited English proficiency, parents
with disabilities and parents of migratory children; and

F. Involve the parents of children served in Title I, Part A schools in the decisioins about how
the Title I, Part A funds reserved for parental involvement are spent.

The Board shall adopt and distribute the parent involvement policy, which shall be incorpo-
rated into the district’s Title 1 plan and shall, with parent involvement, be evaluated annually,

Legal References: PL 107-110 Section 1118(a)

Management Resources: Policy News, August 2003 No Child Left Behind Update
Policy News, June 2005 Title [ Parenial Involvment Policy
Policy News, October 2008  Family Involvement Policy

Revised — 2™ Reading and Adoption Date: March 17, 2011

School District Name: Montesano School District No. 66

Revised: 8.03, 2008



MONTESANO SCHOOL DISTRICT
NOTIFICATION OF RIGHTS UNDER FERPA FOR
ELEMENTARY AND SECONDARY INSTITUTIONS

The Montesano School District is required by Section 99.7 of Federal regulations title, Family
Educational Rights and Privacy Act (FERPA) to provide parents annual notification of their
FERPA rights.

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age ("eligible students") certain rights with respect to the student's education records.
These rights are:

(1) The right to inspect and review the student’s education records within 43 days of the day the
School receives a request for access. Parents or eligible students should submit to the School
principal [or appropriate school official} a written request that identifies the record(s) they wish
to inspect. The School official will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.

(2) The right to request the amendment of the student's education records that the parent or
eligible student believes are inaccurate. Parents or eligible students may ask the School to amend
a record that they believe is inaccurate. They should write the School principal [or appropriate
school official], clearly identify the part of the record they want changed, and specify why it is
inaccurate. If the School decides not to amend the record as requested by the parent or eligible
student, the School will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional information regarding
the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure without consent, is disclosure to schooi
officials with legitimate educationat interests. A school official is a person employed by the
School as an administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the School Board; a
person or company with whom the School has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official
committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility.
When a student seeks or intends to enroll in another school district, the Montesano School
District will make a reasonable attempt to notify the parent/guardian or student of the records
requested from another school district prior to sharing this information.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School District to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA are: Family Policy Compliance Office, U.S.
Department of Education, 400 Maryland Avenue, S.W., Washington, DC 20202-4605.

Questions, concerns or requests for additional information regarding FERPA may be forwarded
io: Dan Winter, Superintendent, 502 East Spruce Ave., Montesano, WA 98563, 360-249-3942.



English

Annual Notice for Disclosure of
School Disectory Information

Montesano School District 66 Efcmentary/Middle School
Family Educational Rights and Privacy Act (FERPA)
Annual Notice for Disclosure of School Directory Information
Elementary/Middie School

Dear Parent/Guardian:

The Family Educationat Rights and Privacy Act (FERPA} is a federal law that requires the school district, with certain exceplions, to
obtain your written consent prior o the disclosure of personally identitiable information from your child’s educational records.
Sometimes our school or district may disclose some student information without written consent when the information is designated
“directory information” unless you have advised the school or district to the contrary in accordance with district procedures.

The primary purpose of directory information is to allow us to include some types of information in certain school publications and is
generally not considered harmful or an invasion of privacy if released, Examples of school publications are:

- a playbill or program showing your child’s role in a school production

- honor rollt or other recognition lisis published at school or in newspapers
- school/student directory

- school or district wehsiie

Drirectory Information can also be disclosed to cutside organizations without a parent’s prior writien consent. Quiside organizations
include, but are not limited to:

- other schools the student is secking to attend (student records, elc.)
- state or federal authorities auditing. evaluating programs or enforcing state or federal laws
- a court by order of a subpocna

Gur school district has designated the following as directory information:

Contest Winners Class Academic Standing

Participation in Special Activities | Meritorious Activity

If you do not want our school or district to disclose directory information about your child without your prior written consent, you must
complete the atiached form “Parent Request for Non-Disclosure of School Directory Information” by ___09/30/18 ___ to let us know
which type of directory information you wish to deny release or request prior written consent prior to release.

We ask that you complete one form for each child and return the formi(s) to your child’s school.

If you have any questions or concerns, please let us know.

Barbara Page Principal
Name Tile

360-249-4528
Telephone Number Email Address

CONCLEB-15-8 (Rev, 1305 US) Page 1 0f 2 @ 2005 Trans ACT Communications, [ne.



English

Parent Request for Noo-fhsclosuse
of School Directory information

Montesano School District 66 Eletnentary/ Mddle School
Family Educational Rights and Privacy Act (FERPA)
Parent Request for Non-Disclosure of School Directory Information
Elementary/Middle School

Name of Studeni: Date:

Name of Parent: School:

Uise a separate form for each child you are requesting nondisclosure of school directory information, Please return
this form to0:

School Name:

Attn.:

Address:

City, State ZIP:

Parent/Guardian: Please complete the section below and return the entire form to your child’s school.
Parent: Select either 1, 2 or 3 from the list below

T am requesting that my child’s school take one of the following actions regarding the release of school directory information.

i 3 Do not release ANY information about my child, including name, telephone number, grade level, ete.
or
2. 3 Do not release the following information about my child (select one or more):
3 Swdent name O  telephone number
1 grade level 3 awards or school recognition
[ dates of atiendance O photograph
0 participation in school activities 0 weight and height of athletic team members
O 0
or
3 O3 Notily me for my prior written consent before any directory information is disclosed or released about my child.

Signature of Parent/Guardian:

Address: City: State: Zip:
Telephone: Email Address:
Preferred method for school to communicate with parent: 3 telephone O  email

DONCLB-15-B {Rev. 03/05 US) Page 2 of 2 © 2003 TransACT Communications. Inc.



Montesane School District 66
Protection of Pupil Rights Amendment (PPRA)
Annual Notice to Parents

Dear Parent/Guardian:

It is very important to us 1o let you know of your rights regarding district surveys, collection and use of student information for
marketing purposes, and certain physical examinations. These rights include:

{.  Consent before students are required to complete a survey that concerns one or more of the following protected areas if the
survey s funded in whole or in part by a program of the U.S. Department of Education.

= Political affiliations or beliefs of the student or student’s parent;

»  Mental or psychological problems of the student or student’s family;

*  Sex behavior or attitudes;

+  Hlegal, anti-soctal, self-incriminating or demeaning behavior;

«  Critical appraisals of others with whom respondents have close family relationships;

»  Legally recognized privileged relationships, such as with lawyers, doctors or ministers;
«  Religious practices, affiliations or beliefs of the student or parenis; or

+  Income, other than is required by law to determine program eligibility.

2. Receive notice and an opportunity to opr o student out of —

= Any other protecied information survey, regardiess of funding;

+  Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the
school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision
or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

+  Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to
selt or otherwise distribute the information to others.

3. [Inspect, upon request and before administration or use —

«  Protected information surveys of students;

+  Instruments used to collect personal information from students for any of the above marketing, sales or other
distribution purposes; and

= Instructional material used as part of the educational curricutum.

When a student reaches the age of 18 or is an emancipated minor under State law, the parent’s rights transfer to the student.

The district has adopted policies, in consultation with parents, regarding these rights as well as arrangements to protect student
privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for
marketing, sales or other distribution purposes. Parents will be notified of these policies at least annually at the start of each school
year and after any substantive changes. The district will also inform parents at the beginning of the school year if the district has
identified the specific or approximate dates of activities or surveys and will provide an opportunity for the parent to opt his or her
child out of participating in a specific activity or survey.

For activities scheduled after the school year starts, parents wilt be provided reasonable notification of the planned activities and
surveys and will be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an
opportunity to review any pertinent surveys. The following are specific activities and surveys covered under this requirement:

= collection, disclosure or use of personal information for marketing, sales or other distribution;
+  administration of any protected information survey non funded by the U.S. Department of Education; and
*  any non-emergency, invasive physical examination or screening as described above.

Attached, if scheduled at this time, is a “Scheduled Activities and Surveys” notice. For your convenience, we have also attached a
“Parent Consent and Opt-Out Response™ form that must be returned to the office.

To file a complaint with the U.S. Department of Education concerning alleged failures by the district to comply with the
requirements of PPRA, contact:

Famiily Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW

Washington, DC 20202-5901
QONCEB-16 (Rev. 09/04 US) L3 2004 TransACT Commumications, ine



Montesano Schoeol District 66

Annual Parent Notice
Right to Request Teacher Qualifications

School: Beacon Elementary School Date: September 2018

Dear Parent or Guardian:

Our school receives federal funds for Title T programs that are part of the No Child Left Behind Act of 2001. Throughout
the school year, we will continue to provide you with important information about this law and your child’s education.

You have the right to request information regarding the professional qualifications of your child’s classroom teacher(s). {f
you request this information, the district or school will provide you with the following as soon as possible:

a. 1f the teacher has met state licensing requirements for the grade level and subjects in which the
teacher is providing instruction,

b. if the teacher is teaching under an emergency status for which state licensing requirements have
been waived;

c. the type of college degree major of the teacher and the field of discipline for any graduate degree
or certificate; and

d. if your child is receiving Title I services from paraprofessionals and, if so, his/her qualifications.
If you would like to request this information, please contact your child’s school.
Thank you for your interest and involvement in your child’s education.
Sincerely,

Barbara Page Principal
Name Title

360-249-4528

Telephone Number Email Address

CONCLB-AT (Rev. 0303 US) @ 2003 TransACT Convmunications, fnc.



Policy: 3240
Section: 3000 - Students

Montesano School District No. 66
Student Conduct Expectations and
Reasonable Sanctions

The board acknowledges that conduct and behavior is closely associated with learning.
An effective instructional program requires a wholesome and orderly school
environment. The board requires that each student adhere to the rules of conduct and
submit to corrective action taken as a result of conduct violations. The rules of conduct
are applicable during the school day as well as during any school activity conducted on
or off campus. Special rules are also applicable while riding on a school bus.

Students are expected to:
A. Respect the rights, person and property of others;
B. Pursue the required course of study;
C. Preserve the degree of order necessary for a positive climate for learning; and
D. Comply with district rules and requlations;

E. Submit to the authority of staff and reasonable discipline imposed by school
employees and respond accordingly.

The Board also recognizes that schools must take reasonable steps so that students
who fail to adhere to the district’s rules and reguiations and who receive discipline for
such misconduct remain engaged or are effectively reengaged in their educational
program.

The superintendent will develop written rules of conduct which will carry out the intent
of the board and establish procedures necessary to implement this policy.

Cross References: 3241 - Classroom Management, Discipline and Corrective Action
6605 - Student Safety Walking, Biking and Riding Buses

Legal References: RCW 28A.210.310 Prohibition on use of tobacco products on school
property
RCW 28A.320.128 Notice and disclosure policies - Threats of violence—
Student conduct - Immunity for good faith notice -- Penalty

RCW 28A.400.110 Principal to assure appropriate student discipline —
Building discipline standards — Classes to improve classroom
management skills



Management
Resources:

RCW 28A.600.015 Rules incorporating due process guarantees of pupils
with regard to expulsions and suspensions

RCW 2BA.600.020 Exclusion of student from classroom - Written
disciplinary procedures — Long-term suspension or expulsion

RCW 28A.600.022 Suspended or expelled students ~ Reengagement
plan.

RCW 28A.600.040 Pupils to comply with rules and regulations

RCW 2BA.635.060 Defacing or injuring school property — Liability of
pupil, parent, or guardian - Withholding grades, diploma, or transcripts
— Suspension and restitution — Voluntary work program as alternative
— Rights protected

RCW 28A.635.090 Interference by force or violence -- Penalty

RCW 28A.635.100 Intimidating any administrator, teacher, classified
employee, or student by threat of force or viclence unfawful—Penalty
RCW 4,24,190 Action against parent for willful injury to property by
minor — Monetary limitation — Common law liability preserved

RCW 9.41 Firearms and dangerous weapons

RCW 9.91.160 Personal protection spray devices

RCW 9A.16.020 Use of force — When lawful

20 U.5.C. 7101 et seq. Safe and Drug-Free Schools and Communities
Act

WAC 392-400-205 Definitions

WAC 392-400-210 Student responsibilities and duties

WAC 392-400-215 Student rightis

WAC 392-400-225 School district rules defining misconduct —
Distribution of ruies

WAC 392-400-226 School district rules defining harassment,
intimidation and bullying prevention policies and procedures -
Distribution of rules

WAC 392-400-227 School district rules defining students’ religious
rights
WAC 392-400-233 Unexcused absences and tardiness

2016 ~ July Issue
2014 -~ August Issue

2013 - September Issue

Adoption Date: Revised 10/26/2017
Classification: Priority
Revised Dates: 12.06; 12.11; 09.13; 08.14; 07.16

D 2014-2016 Washington State School Direciors” Assodiation. All rights resarved,



Policy: 3241
Section: 3000 ~ Students

Montesano School District No. 66
Classroom Management, Discipline and
Corrective Action

Rules of student conduct are essential to maintain a school environment conducive o
learning. A student’s refusal to comply with written rules and regulations established for
the governing of the school will constitute sufficient cause for discipline or corrective
action.

Staff are responsible for supervising student behavior, employing effective classroom
management methods and enforcing the rules of student conduct in a fair, consistent
and non-discriminatory manner. Corrective action must be reasonable and necessary
under the circumstances and reflect the district’s priority to maintain a safe and positive
fearning environment for all students and staff.

The district will distribute its discipline policy and procedure to students, their
parents/quardians, and the community on an annual basis. Students and/or their
- parents/guardians will be provided ali required substantive and procedural due process
in regard to grievances, hearings and/or appeals of corrective action. The district will
also strive to provide trainings regarding policies and procedures related to student
discipline for appropriate school and district staff whose duties require them to interact
with students and enforce or implement components of student discipline.

The district will assist long-term suspended and expelled students in refurning to school
as soon as possible by providing them with a reengagement plan tailored to the
student’s individual circumstances, including consideration of the incident that led to
the student’s long-term suspension or expulsion.

The district will annually collect and review data on disciplinary actions taken against
students within each school. The data will be disaggregated into subgroups as required
by RCW 28A.300.042 and will, include students protected by the Individuals with
Disabilities Education Act and Section 504 of the Rehabilitation Act of 1973. The review
must include short-term suspensions, long-term suspensions and expuisions. In
reviewing the data, the district will determine whether it has disciplined a substantially
disproportionate number of students within any of the disaggregated categories. If
disproportionality is found, the district will take action to ensure that it is not the result
of discrimination.

In consultation with school district staff, students, families and the community, the
district will periodically review and update this policy and its accompanying procedure.

Cross References: 2121 - Substance Abuse Program

2161 - Special Education and Related Services for
Eligible Students



Legal References:

Adoption Date: Revised 10/26/2017
Classification: Priority

2162 - Education of Students With Disabilities Under
Section 504 of the Rehabilitation Act of 1973

3122 - Excused and Unexcused Absences

3210 - Nondiscrimination

3240 - Student Conduct Expectations and
Reasonable Sanctions

3244 - Prohibition of Corporal Punishment

3520 - Student Fees, Fines, or Charges

4210 - Regulation of Dangerous Weapons on School
Premises

4218 - Language Access Plan

RCW 9A.16.100 Use of force on children — Policy —
Actions presumed unreasonable

RCW 9.41.280 Possessing dangerous weapons on
school facilities - Penalty — Exceptions

RCW 28A.150.240 Certificated teaching and
administrative staff as accountable for classroom
teaching — Scope — Responsibilities — Penalty
Chapter 28A.225, RCW Compulsory school
attendance and admission

Chapter 28A.320, RCW Provisions applicable to all
districts

RCW 28A.400.100 Principals and vice principals —
Employment of — Qualifications — Duties

RCW 28A.400.110 Principal to assure appropriate
student discipline — Building discipline standards —
Classes to improve classroom management skills
Chapter 28A.600 RCW, Students

WAC 392-1920-048 Access to course offerings -
Student discipline

Chapter 392-400, WAC Pupils

34 CFR Part 100.3 Regulations implementing Civil
Rights Act of 1964

42 U.5.C. 2000d et seq. Civil Rights Act of 1964

Revised Dates: 04.99; 12.06; 06.10; 10.11; 08.14; 12.14; 07.16



Policy: 4210
Section: 4000 - Community Relations

Montesano School District No. 66
Regulation of Dangerous Weapons on
School Premises

It is a violation of district policy and state law for any person to carry a firearm or dangerous weapon on
school premises, school-provided fransportation or areas of other facilities being used exclusively for school
activities unless specifically authorized by state law. Carrying a dangerous weapon onto school premises,
school-provided transportation, or areas of other facilities being used exclusively for school activities in
violation of RCW 9.41.280 is a criminal offense.

The superintendent is directed to see that all school facilities post “Gun-Free Zone” signs, and that all
violations of this policy and RCW 9.41.280 are reported annually to the Superintendent of Public Instruction.

Dangerous Weapons
The term “dangerous weapons” under state law includes:

Any firearm;
Any device commonly known as "nun-chu-ka sticks,” consisting of two or more length of wood,
metal, plastic, or similar substance connected with wire, rope, or other means;
Any device, commonly known as “throwing stars,” which are multi-pointed, metal objects designed
to embed upon impact from any aspect;
Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other projectile by
the discharge of compressed air, carbon dioxide, or other gas;
Any portable device manufactured to function as a weapon and which is commonly known as a stun
gun, including a projectile stun gun which projects wired probes that are attached to the device that
emit an electrical charge designed to administer to a person or an animal an electric shock, charge,
or impulse;
Any device, object, or instrument which is used or intended to be used as a weapon with the intent
to injure a person by an electric shock, charge, or impulse;
The following instruments:

O Any dirk or dagger;

o Any knife with a blade lenger than three inches;

o Any knife with a blade which is automatically released by a spring mechanism or other

mechanical device;
O Any knife having a blade which opens, or falls aor is ejected into position by the force of
gravity, or by outward, downward, or centrifugal thrust or movement; and

O Any razor with an unguarded blade;
Any slung shot, sandbag, or sandclub;
Metal knuckles;
A sling shot;
Any metal pipe or bar used or intended to be used as a club;
Any explosive;
Any weapon containing poisonous or injurious gas;
Any implement or instrument which has the capacity to inflict death and from the manner in which
it is used, is likely to produce or may easily and readily produce death.

In addition, the District considers the following weapons in viclation of this poficy:

Any knife or razor not listed above, except for instruments authorized or provided for specific school
activities;



«  Any object other than those listed above which is used in a manner to intimidate, threaten, or injure
another person and is capable of easily and readily producing such injury.

Reporting Dangerous Weapons

An appropriate school authority will promptly notify the student’'s parents or guardians and the appropriate
law enforcement agency of known or suspected violations of this policy. Students who violate this policy wil
be subject to discipline. Students who have possessed a firearm on any school premises, school-provided
transportation, or school-sponsored activities at any facility shall be expelled for not less than one year
pursuant to RCW 28A.600.420. The superintendent may medify the one-year expulsion for a firearm on a
case-by-case basis.

The district may also suspend or expel a student for up to one year if the student acts with malice {as
defined under RCW 9A.04.110) and displays a device that appears to be a firearm.

No expuision under RCW 28A.600.420 prevents the district from continuing ta provide educational services
in an alternative educational setting in compliance with RCW 28A.600.015. Any alternative setting should be
comparable, equitable, and appropriate to the regular education services a student would have received
without the exclusionary discipline. Example alternative settings include one-on-one tutering and online
learning.

Excepticns to State Law and this Policy
The following persons may carry firearms into school bulidings, as necessary, although students engaged in
these activities are restricted to the possession of rifles on school premises:

A. Persons engaged in military, law enforcement, or school district security activities;

B. Persons involved in a school authorized convention, showing, demonstration, lecture or firearm
safety course;

C. Persons competing in school authorized firearm or air gun competitions; and

D. Any federal, state or local law enforcement officer.

The following persons over eighteen years of age and not enrolled as students may have firearms in their
possession on schoot property outside of school buildings:

A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are picking up or
dropping off students; and

B. Persons conducting legitimate business at the school and in lawful possession of a firearm or
dangerous weapon if the weapon is secured within an attended vehicle, is unloaded and secured in
a vehicle, or is concealed from view in a locked, unattended vehicle,

Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons are
lawfully within the person's possession and are to be used in a school-authorized martial arts class.

Personal Protection Spray

Persons over eighteen years of age, and persons between fourteen and eighteen years of age with written
parental or guardian permission, may possess personal protection spray devices on school property. No one
under eighteen years of age may deliver such devices. No one eighteen years or older may deliver a spray
device to anyone under fourteen, or to anyone hetween fourteen and eighteen who does not have parental
permission.

Personal protection spray devices may not be used other than in self-defense as defined by state law.
Possession, transmission or use of personal protection spray devices under any other circumstances is a
violation of district policy.



3240 - Student Conduct Expectations and
Reasonable Sanctions

3241 - Classroom Management, Discipline and
Corrective Action

4260 - Use of School Facilities

Cross References:

Legal References: RCW 9A.16.020 Use of force - when lawful
RCW 9.41.250 Dangerous weapons—Penalty
RCW ©.41.280 Dangerous weapons on
facilities—Penalty — Exceptions
RCW 9.91.160 Personal protection spray devices
RCW 9.94A.825 Deadly weapon special verdict--
definition
RCW 28A.600.420 Firearms on school premises,
transportation, or facilities — Penalty — Exemptions

Management Resources: 2016 - July Issue

Policy News, August 2006 Weapons on School
Premises

Policy News, August 1998 State Encourages
Modification of Weapons Policy

Policy News, October 1997 Legisiature also
addresses “look-alike” firearms

Adoption Date: Adopted/Revised 9/28/17
Classification: Essential
Revised Dates: 08.98; 08.06; 12.11;: 07.16

€ 2014-2017 Washington State School Directors’ Association. All rights reserved,



Policy: 3210
Section: 3000 - Students

Montesano School District
Nondiscrimination - Students

The district will provide equal educational opportunity and treatment for all students in alt aspects of the
academic and activities program without discrimination based on race, religion, creed, color, national origin,
age, honorably-discharged veteran or military status, sex, sexual orientation, gender expression or identity,
marital status, the presence of any sensory, mental or physical disability, or the use of a trained dog guide
or service animal by a person with a disability. The district will provide equal access to school facilities to
the Boy Scouts of America and all other designated youth groups listed in Title 36 of the United States Code
as a patrigtic society. District programs will be free from sexual harassment. Auxiliary aids and services will
be provided upon request to individuals with disabilities.

Conduct against any student that is based on one of the categories listed above that is sufficiently severe,
persistent or pervasive as to limit or deny the student's ability to participate in or benefit from the district’s
course offerings; educational prograrmming or any activity will not be tolerated. When a district employee
knows, or reasonably should know, that such discriminatory harassment is occurring or has occurred, the
district will take prompt and effective steps reasonably calculated to end the harassment, prevent its
recurrence and remedy its effects.

The district’s nondiscrimination statement will be included in all written announcements, notices, recruitment
materials, employment applications, and other publications made available to all students, parents, or
employees. The statement wili include: 1} notice that the district will not discriminate in any programs or
activities on the basis of any of the above-listed categories; 2) the name and contact information of the
district’s compliance officer designated to ensure compliance with this policy; and 3) the names and contact
information of the district’s Section 504 and Title IX compliance officers.

The district will annually publish notfice reasonably calculated to inform students, students’
parents/guardians {in a language that they can understand, which may require language assistance}, and
empioyees of the district’s discrimination complaint procedure.

The superintendent will designate a staff member to serve as the compliance officer for this policy, The
compliance officer will be responsible for investigating any discrimination complaints communicated to the
district.

The district will provide training to administrators and certificated and classroom personnel regarding their
responsibilities under this policy and to raise awareness of and eliminate bias and discrimination based on
the protected classes identified in this policy.

District Contacts(s):

Title IX and Compliance Coordinator:

Pam Banks

502 E. Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: pbanks@monteschools.org

504/ADA Compliance Officer:

Shawn Brown

502 £. Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: shrown@monteschools.org



Cross References:

Legal References:

Management Resources:

2020 - Course Design, Selection and Adoption of
Instructional Materials

2030 - Service Animals in Schools
2140 - Guidance and Counseling
2150 - Co-Curricular Program
2151 - Interscholastic Activities
3211 - Transgender Students
4217 - Effective Communication
4260 - Use of School Facilities

Chapter 28A.640 RCW Sexual equality
Chapter 28A.642 RCW Discrimination prohibition

Chapter 49.60 RCW Discrimination — Human rights
commission

WAC 392-190-020 Training—Staff responsibilities—
Bias awareness

WAC 392-190-060 Compliance ~ School district
designation of responsible employee - Notification

WAC 392-400-215 Student rights

20 U.S.C. 7905 Boy Scouts of American Equal
Access Act

42 U.S.C. 12101-12213 Americans with Disabilities
Act

2016 - March Issue
2014 - December Issue
2013 - April Issue
2012 - December Issue
2011 - June Issue

Policy News, August 2007 Washington’s Law Against
Discrimination

Revised Dates: 12.06; 08.07; 02.11; 06.11; 12.12: 04.13; 12.13; 12.14; 01.,15;

03.16; 4.18



Policy: 3210P
Section: 3000 - Students

Moni:esano School District
Procedure - Nondiscrimination

Anvone may file a complaint against the district alleging that the district has violated anti-discrimination
laws. This complaint procedure is designed to assure that the resolution of real or alleged violations are
directed toward a just solution that is satisfactory to the complainant, the administration and the board of
directors. This grievance procedure will apply to the general conditions of the nondiscrimination policy
(Policy 3210) and more particularly to policies dealing with guidance and counseling {Policy 2140), co-
curricular program (Policy 2150), service animals in schools {Policy 2030) and curriculum development and
instructional materials (Policy 2020). As used in this procedure:

A,

C.

Grievance means a complaint which has been filed by a complainant relating to alleged violations
of any state or federal anti-discrimination laws.

Compilaint means a written charge alleging specific acts, conditions or circumstances, which are in
violation of the anti-discrimination laws. The time pericd for filing a complaint is one year from the
date of the occurrence that is the subject matter of the complaint. However, a complaint filing
deadline may not be imposed if the complainant was prevented from filing due to: 1) Specific
misrepresentations by the district that it had resolved the problem forming the basis of the
complaint; or 2} Withholding of information that the district was required to provide under WAC
392-190-065 or WAC 392-190-005. Complaints may be submitted by mail, fax, e-mail or hand-
delivery to any district, school or to the district compliance officer responsible for investigating
discrimination complaints. Any district employee who receives a complaint that meets these criteria
will promptly notify the compliance officer.

Respondent means the person alleged to be responsible or who may be responsible for the
violation alleged in the complaint.

The primary purpose of this procedure is to secure an equitable solution to a justifiable complaint. To this
end, specific steps will be taken. The district is prohibited by law from intimidating, threatening, coercing or
discriminating against any individual for the purpose of interfering with their right to file a grievance under
this policy and procedure and from retaliating against an individuat for filing such a grievance.

A.

Informai Process for Resolution

Anyone with an allegation of discrimination may request an informal meeting with the compliance
officer or designated employee to resolve their concerns. Such a meeting will be at the option of the
complainant. If unable to resolve the issue at this meeting, the complainant may submit a written
complaint to the compliance officer. During the course of the informal process, the district must
notify compilainant of their right to file a formal complaint.

Formal Process for Resolution

Level One: Complaint to District

The complaint must set forth the specific acts, conditions or circumstances alleged to be in violation.
Upon receipt of a complaint, the compliance officer will provide the complainant a copy of this
procedure. The compliance officer will investigate the allegations within 30 calendar days. The
school district and complainant may agree to resolve the complaint in Heu of an investigation, The
officer shall provide the superintendent with a full written report of the complaint and the results of
the investigation.

The superintendent or designee will respond to the complainant with a written decision as
expeditiously as possibie, but in no event later than 30 calendar days following receipt of the written
complaint, unless otherwise agreed to by the complainant or if exceptional circumstances related to
the complaint require an extension of the time limit. In the event an extension is needed, the



district wilt notify the complainant in writing of the reason for the extension and the anticipated
response date. At the time the district responds to the comptlainant, the district must send a copy of
the response to the office of the superintendent of public instruction.

The dacision of the superintendent or designee will include: 1) a summary of the resuits of the
investigation; 2) whether the district has failed to comply with anti-discrimination laws; 3} if non-
compliance is found, corrective measures the district deems necessary to correct it; and 4) notice
of the complainant’s right to appeal to the school board and the necessary filing information. The
superintendent’s or designee’s response will be provided in a language the complainant can
understand and may require language assistance for complainants with limited English proficiency in
accordance with Title VI of the Civil Rights Act of 1964.

Any corrective measures deemed necessary shall be instituted as expeditiously as possible, but in
no event later than 30 calendar days following the superintendent's mailing of a written response to
the complaining party unless otherwise agreed to by the complainant,

Level Two ~ Appeal to the Board of Directors

1f a complainant disagrees with the superintendent’s or designee’s written decision, the complainant
may appeal the decision to the district board of directors by filing a written notice of appeal with the
secretary of the board within ten {(10) calendar days fotlowing the date upon which the complainant
received the response.

The board shall schedule a hearing to commence by the twentieth (20th) calendar day following the
filing of the written notice of appeal, unless otherwise agreed to by the complainant and the
superintendent or for good cause. Both parties shall be allowed to present such witnesses and
testimony as the beard deems relevant and material. Unless otherwise agreed to by the
complainant, the board will render a written decision within thirty (30) calendar days foliowing the
filing of the notice of appeal and provide the complainant with a copy of the decision. The decision
of the board will be provided in a language the complainant can understand, which may require
language assistance for complainants with limited English proficiency in accordance with Title VI of
the Civil Rights Act. The decision will include notice of the complainant’s right to appeal to the
Superintendent of Public Instruction and will identify where and to whom the appeal must be filed.
The district will send a copy of the appeal decision to the office of the superintendent of public
instruction.

tevel Three - Compiaint to the Superintendent of Public Instruction

If a complainant disagrees with the decision of the board of directors, or if the district fails to
comply with this procedure, the complainant may file a complaint with the superintendent of pubtic
instruction.

1. A complaint must be received by the Superintendent of Public Instruction on or before the
twentieth {20) calendar day following the date upon which the complainant received written
notice of the beard of directors’ decision, unless the Superintendent of Public Instruction
grants an extension for good cause Complaints may be submitted by mail, fax, electronic
mait, or hand delivery.

2. A complaint must be in writing and inciude: 1) A description of the specific acts, conditions
or circumstances alleged to violate applicable anti-discrimination laws; 2) The name and
contact information, including address, of the complainant; 3) The name and address of the
district subject to the complaint; 4) A copy of the district’s complaint and appeal decision, if
any; and 5) A proposed resolution of the complaint or relief requested. If the allegations
regard a specific student, the complaint must alse include the name and address of the
student, or in the case of a homeless child or youth, contact information.

3. Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may
initiate an investigation, which may include conducting an independent on-site
review. OSPI may also investigate additional issues related to the complaint that were not
included in the initial complaint or appeal to the superintendent or board. Following the
investigation, OSPI will make an independent determination as to whether the district has
failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and will issue a written



decision to the complainant and the district that addresses each allegation in the complaint
and any other noncompliance issues it has identified. The written decision will include
corrective actions deemed necessary to correct noncompliance and documentation the
district must provide to demonstrate that corrective action has been completed.

All corrective actions must be completed within the timelines established by OSPI in the written
decision unless OSPI grants an extenslon. If timely compliance is not achieved, OSPI may take
action including but not Emited to referring the district to appropriate state or federal agencies
empowered to order compliance.

A complaint may be resolved at any time when, before the completion of the investigation, the
district voluntarity agrees to resolve the complaint. OSPI may provide technical assistance and
dispute resolution methods to resolve a complaint,

Level Four - Administrative Hearing

A complainant or school district that desires to appeal the written decision of the Office of the
Superintendent of Public Instruction may file a written notice of appeal with QSPI within thirty (30)
calendar days following the date of receipt of that office’s written decision. OSPE will conduct a
formal administrative hearing in conformance with the Administrative Procedures Act, Chapter
34.05, RCW.

Mediation

At any time during the discrimination complaint procedure set forth in WAC 392-190-065 through

392-190-075, a districk may, at its own expense, offer mediation. The complainant and the district
may agree to extend the discrimination complaint process deadlines in order to pursue mediation,

The purpose of mediation is to provide both the complainant and the district an opportunity to
resolve disputes and reach a mutually acceptable agreement through the use of an impartial
mediator, Mediation must be voluntary and requires the mutual agreement of both parties. It may
be terminated by either party at any time during the mediation process. It may not be used to deny
or delay a complainant’s right to utilize the complaint procedures.

Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an
employvee of any school district, public charter school, or other public or private agency that is
providing education related services to a student who is the subject of the complaint being
mediated; or 2) Have a personal or professional conflict of interest. A mediator is not considered an
employee of the district or charter school or other public or private agency solely because he or she
serves as a mediator.

If the parties reach agreement through mediation, they may execute a legally binding agreement
that sets forth the resolution and states that all discussions that occurred during the course of
mediation will remain confidential and may not be used as evidence in any subsequent complaint,
due process hearing or civil proceeding. The agreement must be signed by the complainant and a
district representative who has authority to bind the district.

Preservation of Records

The files containing copies of all correspondence relative to each complaint communicated to the
district and the disposition, including any corrective measures instituted by the district, will be
retained in the office of the compliance officer for a period of six years.

The following district staff are designated to receive Complaints which may be submitted by
mail, fax, e-mail or hand-delivery:

Title IX and Compliance Coordinator:

Pam Banks

502 E. Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: phanks@monteschools.org




504/ADA Compliance Officer:

Shawn Brown

502 E, Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: sbrown@monteschools.org

Adoption Date: 4/18

Revised Dates: 06.11; 12.14; 01.15



Supplement
Procedure 2162P

ADA GRIEVANCE PROCEDURES

The following grievance procedures are established to, and shall be construed to protect the
substantive rights of nterested persons to meet appropriate due process standards and to assure
that the District complies with the American’s with Disabilities Act.

A complaint alleging a violation of the American’s with disabilities Act is to be filed 1n writing,
contain the name and address of the person filing, and briefly describe the allege violation of the
regulations. The complaint should be addressed to:

Shawn Brown
Student Services Director
ADA/504 Compliance Coordinator
302 N, Church §t,
Montesano, WA 98563
shrown@monteschools.org

Students, and/or parents/guardians, staff or other individuals acting on behalf of students of the
district are eligible to participate in this complaint procedure. This complaint procedure is
designed to assure that the resolution of real or alleged violations are directed toward a just
solution that is satisfactory to the complainant, the administration and the board of directors. This
grievance procedure will apply to the general conditions of the nondiscrimination policy (Policy
No. 3210) and more particularly to policies dealing with guidance and counseling (Policy No.
2140}, co-curricular program (Policy No. 2150), service animals in schools (Policy No. 2030)
and curriculum development and instructional materials (Policy No. 2020). As used in this
procedure:

A. “Grievance” will mean a complaint which has been filed by a complainant (a student, an
employee, a parent or guardian) relating to alleged violations of any state or federal anti-
discrimination laws; and

B. “Complaint” will mean a charge alleging specific acts, conditions or circumstances,
which are in violation of the anti-discrimination laws. A respondent will mean the person
alleged to be responsible or who may be responsible for the violation alleged in the
complaint.

The primary purpose of this procedure is to secure an equitable solution to a justifiable
complaint. To this end, specific steps will be taken.

Process for Resolution

Anyone with an allegation of discrimination may request an informal meeting with the
compliance officer or designated employee to resolve their concerns. Such a meeting will be at
the option of the complainant. If unable to resolve the issue at this meeting, the complainant may
submit a written complaint to the compliance officer.

A. Level One
A written complaint must be signed by the complainant and set forth the specific acts,
conditions or circumstances alleged to be in violation. Upon receipt of a complaint, the
compliance officer shall investigate the allegations set forth within 30 calendar days.

Page 1 of 3



Supplement
Procedure 2162P

The school district and complainant may agree to resolve the complaint in lieu of an
investigation. The officer shall provide the superintendent with a full written report of the
complaint and the results of the investigation. The superintendent shall respond in writing
to the complainant as expeditiously as possible, but in no event later than 30 calendar
days following receipt of the written complaint. The response of the superintendent will
include notice of the complainant’s right to appeal to the school board, and will identify
where and to whom the appeal must be filed.

The superintendent’s written response shall state that the district either:
1. Denies the allegations contained in the written complaint received by the district;
or
2. Shall implement reasonable corrective measures to eliminate any such act,
condition, or circumstance within the school district.

Such corrective measures deemed necessary shall be instituted as expeditiously as
possible, but in no event later than 30 calendar days following the superintendent's
mailing of a written response to the complaining party uniess otherwise agreed to by the
complainant.

. Level Two

If a complainant disagrees with the superintendent’s written decision or if the
superintendent fails to respond, the complainant may appeal to the district board of
directors by filing a written notice of appeal with the secretary of the board by the tenth
calendar day following:
1. The date upon which the complainant received the superintendent’s response; or
2. The expiration of the 30-calendar day response period stated in Level One,
whichever occurs first.

The board shall schedule a hearing to commence by the 20th calendar day following the
filing of the written notice of appeal, unless otherwise agreed to by the complainant and
the superintendent or for good cause. Both parties shall be allowed to present such
witnesses and testimony as the board deems relevant and material. The board will render
a written decision by the tenth calendar day following the termination of the hearing and
will provide a copy to the complainant, unless otherwise agreed to by the complainant
and the superintendent or for just cause. The response of the board will include notice of
the complainant’s right to appeal to the Superintendent of Public Instruction and will
identify where and to whom the appeal must be filed.

. Level Three

If a complainant disagrees with the decision of the board of directors in connection with
any matter which, if established, would constitute a vielation, the complainant may
appeal the board's decision to the Superintendent of Public lnstruction.

1. A notice of appeal must be received by the Superintendent of Public Instruction
on or before the 20th day following the date upon which the complainant received
written notice of the board of directors' decision.

2. A notice of appeal must be in writing in the form required by the Superintendent
of Public Instruction and must set forth:

a. A concise statement of the original complaint and the portions of the board
of director’s decision which is appealed; and
b. The relief requested by the complainant.
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Supplement
Procedure 2162P

D. Other
If the complainant remains aggrieved they may seek resolution with federal or state

agencies empowered with the authority to resolve such complaint.

Preservation of Records

The files containing copies of all correspondence relative to each complaint communicated to the
district and the disposition, including any corrective measures instituted by the district, will be
retained in the office of the compliance officer for a period of six years.

Date: 06.11
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Policy No, 3245
Students

Montesano School District No. 66
Students and Telecommunication Devices

Students in possession of telecommunications devices, including, but not limited to cell phones,
while on school property or while attending school-sponsored or school-related activities will
observe the following conditions:

A.

B.

Students will not use telecommunication devices in a manner that poses a threat to academic
integrity, disrupts the learning environment or violates the privacy rights of others;

Students will not send, share, view or possess pictures, text messages, emails or other
material depicting sexually explicit conduct, as defined in RCW 9.68A.011, in electronic or
any other form on a cell phone or other electronic device, while the student is on school
grounds, at school sponsored events or on school buses or vehicles provided by the district;

When a school official has reasonable suspicion, based on objective and articulable facts,
that a student is using a telecommunications device in a manner that violates the law or
school rules, the official may confiscate the device, which will only be returned to the
student’s parent or legal guardian;

By bringing a cell phone or other electronic devices to school or school-sponsored events,
the student and their parent/guardian consent to the search of the device when school
officials have a reasonable suspicion, based on objective and articulable facts, that such a
search will reveal a violation of the law or school rules. The scope of the search will be
limited to the violation of which the student is accused. Content or images that violate state
or federal laws will be referred to law enforcement;

Students are responsible for devices they bring to school. The district will not be responsibie
for loss, theft or destruction of devices brought onto school property or to school sponsored
events;

F. Students will comply with any additional rules developed by the school concerning the
appropriate use of telecommunication or other electronic devices; and
G. Students who violate this policy will be subject to disciplinary action, including suspension
or expulsion.
Cross References: Board Policy 2022 Electronic Resources
3207 Prohibition of Harassment, Intimidation and
Bullying
3241 Classroom Management, Corrective
Actions or Punishment
4310 Relations with Law Enforcement Agencies,
Child Protective Agencies and County
Health Officials
Management Resources:
Policy News, October 2010 Students and Telecommunication Devices
Revisited
Policy News, June 2010 Students and Sexting

Policy News, February 2004 Evolution of Cell Phone Use

Adopted: 06.26.14
School District Name: Montesano
Revised: 2.04; 06.10; 10.10; 12.11; 06.14



Policy: 3205
Students

Montesano School District No. 66
Sexual Harassment of Students Prohibited

This district is committed to a positive and productive education free from discrimination, including sexual
harassment, This commitment extends to all students involved in academic, educational, extracurricular,
athletic, and other programs or activities of the school, whether that program or activity is in a school
facility, on school transportation or at a class or school training held elsewhere,

Definitions

For purposes of this policy, sexual harassment means unwelcome conduct or communication of a sexual
nature. Sexual harassment can occur adult to student, student to student or can be carried out by a group
of students or adults and will be investigated by the District even if the alleged harasser is not a part of the
school staff or student body. The district prohibits sexual harassment of students by other students,
employees or third parties inveolved in school district activities,

Under federal and state law, the term “sexual harassment” may include:

acts of sexual viclence;
unwelcome sexual or gender-directed conduct or communication that interferes with an individual's
educational performance or creates an intimidating, hostile, or offensive environment;

» unwelcome sexual advances;
unwelcome requests for sexual favors;
sexual demands when submission is a stated or implied condition of obtaining an educational
benefit;

+« sexual demands where submission or rejection is a factor in an academic, or other schaoi-related
decision affecting an individual.

A “hostile environment” has been created for a student when sexual harassment is sufficiently serious to
interfere with or limit the student’s ability to participate in or benefit from the school’s program. The more
severe the conduct, the less need there is to demonstrate a repetitive series of incidents. In fact, a single or
isolated incident of sexual harassment may create a hostile environment if the incident is sufficiently severe,
violent, or egregious.

Investigation and Response

If the district knows, or reasonably should know, that sexual harassment has created a hostile environment,
it will promptly investigate to determine what pccurred and take appropriate steps to resolve the

situation. If an investigation reveals that sexual harassment has created a hostile environment, the district
will take prompt and effective steps reasonably calculated to end the sexual harassment, eliminate the
hostile environment, prevent its recurrence and as appropriate, remedy its effects. The district will take
prompt, equitable and remediai action within its authority on reports, complaints and grievances alleging
sexual harassment that come to the attention of the district, either formally or informally. The district will
take these steps every time a complaint, alleging sexual harassment comes to the attention of the district,
either formally or informalty.

Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse will be
reported to law enforcement or Child Protective Services. Regardless of whether the misconduct is reported
to law enforcement, school staff wiil promptly investigate to determine what occurred and take appropriate
steps to rescive the situation, to the extent that such investigation does not interfere with an ongoing
criminal investigation, A criminal investigation does not relieve the district of its independent obligation to
investigate and resolve sexual harassment,

Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against
offending students, staff or other third parties involved in school district activities. Anyone else who engages
in sexual harassment on schoof property or at school activities will have their access to school property and
activities restricted, as appropriate.

Retaliation and False Allegations



Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and
will result in appropriate discipline. The district will take appropriate actions to protect involved persons from
retaliation.

It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to
knowingly report or corroborate false allegations wilt be subject to appropriate discipline.

Staff Responsibilities

The superintendent will develop and implement formal and informal procedures for receiving, investigating
and resolving complaints or reports of sexual harassment. The procedures will include reasonable and
prompt time Bnes and delineate staff responsibilities under this policy.

Any school employee who witnesses sexual harassment or receives a report, informal complaint, or written
complaint about sexual harassment is responsible for informing the district Title IX or Civil Rights
Compliance Coordinator. All staff are also responsible for directing complainants to the formal complaint
process.

Reports of discrimination and discriminatory harassment will be referred to the district’s Title [X/Civil Rights
Compliance Coordinator. Reports of disability discrimination or harassment will be referred to the district's
Section 504 Coordinator,

The following district staff are designated to receive Complaints which may be submitted by mail, fax,
e-mail or hand-delivery:

Title IX and Compliance Coordinator:

Pam Banks

502 E. Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: pbanks@monteschools.org

504/ADA Compliance Officer:

Shawn Brown

502 E, Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: sbrown@monteschools.org

Notice and Training

The superintendent will develop procedures to provide age-appropriate information and education to district
staff, students, parents and volunteers regarding this policy and the recognition and prevention of sexual
harassment. At 2 minimum sexual harassment recognition and prevention and the elements of this policy
will be included in staff, student and regular volunteer orientation. This policy and the procedure, which
includes the complaint process, will be posted in each district building in a place available to staff, students,
parents, volunteers and visitors. Information about the policy and procedure will be clearly stated and
conspicuously posted throughout each school building, provided to each empleyee and reproduced in each
student, staff, volunteer and parent handbook. Such notices will identify the District’s Title IX coordinator
and provide contact information, including the coordinator’s email address,

Policy Review

The superintendent will make an annual report to the beard reviewing the use and efficacy of this policy and
related procedures. Recommendations for changes to this policy, if applicable, will be included in the
report. The superintendent is encouraged to involve staff, students, volunteers and parents in the review
process.

Cross References: 3207 - Prohibition of Harassment, Intimidation and Bullying
3210 - Nondiscrimination
3211 - Transgender Students
3240 - Student Conduct Expectations and Reasonable Sanctions
3241 - Classroom Management, Discipline and Corrective Action



5010 - Nondiscrimination and Affirmative Action
5011 - Sexual Harassment of District Staff Prohibited

Legal References: 20 U.S.C. 1681-1688
WAC 392-190-058 Sexual harassment

RCW 2BA.640.020 Regulations, guidelines to eliminate
discrimination — Scope — Sexual harassment policies

Management

RESOUrCEs.: 2015 - July Policy Alert

2014 - December Issue
2010 - October Issue

Ciassification: Essential
Revised Dates: 10.11; 12.14; 07.15; Revised 2017



Procedure -~ Sexual Harassment of Students Prohibited - #3205

The procedure is intended to set forth the requirements of Policy 3205, including the process for a prompt, thorough,
and cquitable investigation of allegations of sexual harassment and the need to take appropriate steps to resolve such
situations. If sexual harassment is found to have created a hostile environment, staff must take immediate action to
eliminate the harassment, prevent its reoccurrence, and address its effects.

This procedure applies to sexual harassment (including sexual violence) targeted at students carried out by other
students, employees or third parties involved in school district activities. Because students can experience the
continuing effects of off-campus harassment in the educational setting, the district will consider the effects of oft-
campus conduct when evaluating whether there is 2 hostile environment on campus. The district has jurisdiction
over these complaints pursuant to Title IX of the Education Amendments of 1972, Chapter 28A.640, RCW and
Chapter 392-190 WAC,

Notice

® Information about the district’s sexual harassment policy will be easily understandable and conspicuously
posted throughout each school building, be reproduced in each student, staff, volunteer and parent
handbook.

® Inaddition to the posting and reproduction of this procedure and Policy 3203, the disirict will provide
annual notice to employecs that complaints pursnant to this procedure may be filed at the office of the
Superintendent - 502 E. Spruce Ave, of district office.

Staff Responsibilities

& In the event of an alleged sexual assault, the school principal will immediately inform: 1) the Title IX/Civil
Rights C‘omphancc Coordinator so that the district can appropriately respond to thc incident consistent with
its own gricvance procedures; and 2) law enforcement.

¢ The principal will notify the targeted student(s) and their parcntqloudrdians of their right to file a criminal
complaint and a sexual harassment complaint simultancously.

Confidentiality

& [fa complainant requesis that his or her name not be revealed to the alleged perpetrator or asks that the
district not investigate or seck action against the alleged perpetrator, the request will be forwarded to the
Superintendent for cvaluation.

©  The Superintendent or Designee should inform the complainant that honoring the request may limit its
ability to respond fully to the incident, including pursuing disciplinary action against the alleged
perpetrator.

¢ [fthe complainant still requests that his or her name not be disclosed to the alleged perpetrator or that the
district not investigate or seek action against the alleged perpetrator, the district witl need to determine
whether or not it can honor such a request while still providing a safe and nondiscriminatory environment
for all students, staff and other third partics engaging in district activities, including the person who
reported the sexual harassment. Although a complainant’s request to have his or her name withheld may
limit the district’s ability to respond fully to an individual allegation of sexual harassment, the district will
use other appropriate means available to address the sexual harassment.

Retaliation

Title IX prohibits retaliation against any individual who files a complaint under these laws or participates ma
complaint investigation. When an informal or formal complaint of sexual harassment is made, the district will take
steps to stop further harassment and prevent any retaliation against the person who made the complaint, was the
subject of the harassment, or against those who provided information as a witness. The district will investigate all
allegations of retaliation and take actions against those found to have retaliated.



Informal Complaint Process

Anyone may usc informal procedures to report and resolve complaints of sexual harassment, Informal reports may
be made to any staff member. Siaff will always notify complainants of their right to file a formal complaint and the
process for same. Staff will also direct potential complamants to Pam Banks; Title IX and Comnpliance
Coordinator at 302 E. Spruce Ave, Montesanc, WA 98563, Phone 360-249-3942, FAX # 360-841-7198 , Email
phanksi@monteschools.org. Additionally, staff will also inform an appropriate supervisor or professional staff
member when they receive complaints of sexual harassment, especiaily when the complaint is beyond their training
to resolve or alleges serious misconduct.

During the course of the informal complaint process, the district will take prompt and effective steps reasonably
calculated to end any harassment and to correct any discriminatory effects on the complainant. If an investigation is
needed to determine what occurred, the district will take interim measures to protect the complainant before the final
outcome of the district’s investigation (e.g., allowing the complainant to change academic or extracurricular
activities or break times to avoid contact with the alleged perpetrator).

Informal remedies may include:

®  An opportunity for the complainant to explain to the alleged harasser that his or her conduct is unwelcome,
offensive or inappropriate, either in writing or face-to-face;

® A statement from a staff member to the alleged harasser that the alleged conduct is not appropriate and
could lead to discipline if proven or repeated;

¢ A general public statement from an administrator in a building reviewing the district sexual harassment
policy without identifying the complamant;
Developing a safety plan;
Separating students; or
Providing staff and/or student training

Informal complaints may become formal complaints at the request of the complainant, parent/guardian, or because
the district behieves the complaint needs to be more thoroughly investigated.

The district will inform the complainant and their parent/guardian how to report any subsequent problems,
Additionally, the district will conduct follow-up inquiries to see if there have been any new incidents or instances of
retaliation, and to promptly respond and appropriately address continuing or new problems. Follow-up inguiries
will follow a timeline agreed to by the district and complainant.

Formal Complaint Process

Level One — Complaint to District

Anyone niay initiate a formal complaint of sexual haragsment, even if the informal complaint process is being
wiilized. Al any level in the formal complaint process, the district will take interitn measures to prolect the
complainant before the final outcome of the district’s investigation.

The following process will be followed:
Filing of Complaint

©  All formal complaints will be in writing and will set forth the speeific acts, conditions or circumstances
alleged to have occurred and to constitute sexual harassment. The Title IX Coordinator may draft the
corplaint based on the report of the complainant for the complainant to review and approve. The
superintendent or Title IX Coordinator may also conclude that the district needs to conduct an investigation
based on information in his or her possession, regardiess of the complainant's interest in filing a formal
complaini.

¢  The time period for filing a complaint is one year from the date of the occurrence that is the subject matter
of the complaint. However, a complaint filing deadline may not be itmposed if the complainant was



prevented from filing due to: 1) Specific misrepresentations by the district that it had resolved the problem
forming the basis of the complaint; or 2) Withholding of information that the district was required to
provide under WAC 392-190-065 or WAC 392-190-0035.

e  Complainis may be submitted by mail, fax, e-mail or hand-delivery to the distriet Title IX Coordinator,
[ insert namefiitle] at | insert office address, telephone number and e-mail address]. Any district employee
who receives a complaint that meets these criteria will promptly notify the Coordinator.

Investigation and Response

¢  The Title IX Coordinator will receive and investigate all formal, written complaints of sexual harassment or
information in the coordinator’s possession that they believe requires further investigation. The Coordinator
will delegate his or her authority to participate in this process if such action is necessary to avoid any
potential conflicts of interest, Upon receipt of a complaint, the Coordinator will provide the complainant a
copy of this procedure.

e [Investigations will be carried out in a manner that is adequale in scope, reliable and impartial, During the
investigation process, the complainant and accused party or parties, if the complainant has identified an
accused harasser(s), will have an equal opportunity to present witnesses and relevant evidence.
Complainants and witnesses may have a trusted aduit with them during any district-initiated investigatory
activities. The school district and complainant may also agree to resolve the complaint in lieu of an
investigation. When the investigation is completed, the Coordinator will compile a full written report of the
complaint and the results of the investigation.

Superintendent Response

¢ The superintendent will respond in writing to the complainant and the alleged perpetrator within thirty (30)
calendar days of receipt of the complaint, unless otherwise agreed to by the complainant or if exceptional
circumstances related to the complaint require an extension of the time limit. [n the event an extension is
needed, the district will notify the complainant in writing of the reason for the extension and the anticipated
response date. At the time the district responds to the complainant, the district must send a copy of the
response to the office of the superintendent of public instruction.

¢  The response of the superintendent or designee will include: 1} a summary of the results of the
investigation; 2} a statement as to whether a preponderance of the evidence establishes that the complainant
was sexually harassed ; 3) if sexual harassment is found to have occurred, the corrective measures the
district deems necessary, mcluding assurance that the district will take steps to prevent recurrence and
remedy its effects on the complainant and others, if appropriate; 4} notice of the complainant’s right to
appeal to the school board and the necessary filing information; and 5) any corrective measures the district
will take, remedies for the complainant (e.g., sources of counseling, advocacy and academic suppert), and
notice of potential sanctions for the perpetrator(s) (e.g., discipline).

¢  The superintendent’s or designee’s response will be provided in a language the complainant can understand
and may require language assistance for complainants with limited English proficiency in accordance with
Tiile V1 of the Civil Rights Act of 1964. If the complaint alleges discriminatory harassment by a named
party or parties, the coordinator will provide the accused party or parties with notice of the outcome of the
investigation and notice of their right to appeal any discipline or corrective action imposed by the district.

®  Any corrective measures deemed necessary will be instituted as quickly as possible, but in no event more
than thirty {30) days after the superintendent's mailing of a written response, unless the accused is
appealing the imposition of discipline and the district is barred by due process considerations or a lawful
order from imposing the discipline until the appeal process is concluded. Staff may also pursue complaints
through the appropriate collective bargaining agreement process or anti-discrimination policy.

e  The district will inform the complainant and their parent/guardian how to report any subsequent problems.
Additionally, the district will conduct follow-up inquiries to see if there have been any new incidents or
instances of retaliation, and to promptly respond and appropriately address continuing or new problems.
Follow-up inguiries will follow a timeline agreed to by the district and complainant.



Level Two ~ Appeal to Board of Directors
Notice of Appeal and Hearing

@ If a complainant disagrees with the superintendent’s or designee’s writien decision, the complainant may
appeal the decision to the district board of directors , by filing a written notice of appeal with the secretary
of the board within ten {10) calendar days following the date upon which the complainant received the
response.

®  The board will schedule a hearing to commence by the twentieth (20th) calendar day foilowing the filing of
the writien notice of appeal, unless otherwise agreed to by the complainant and the superintendent or for
good cause,

&  Both parties will be allowed to present such witnesses and testimony as the board deems relevant and
material.

Board Decision

@ Unless otherwise agreed to by the complainant, the board will render a written decision within thiny (30)
calendar days following the filing of the notice of appeal and provide the complainant with a copy of the
decision.

¢ The decision will be provided in a language that the complamant can understand which may require
language assistance for complainants with limited English proficiency in accordance with Title VI ofthe
Civil Rights Act.

®  The decision will include notice of the complainant’s right to appeal to the Superintendent of Public
[nstruction and will identify where and to whom the appeal must be filed. The district will send a copy of
the appeal decision to the office of the superintendent of public instruction,

Level Three - Complaint to the Superintendent of Public Instruction
Filing of Complaint

# Ifa complainant disagrees with the decision of the board of directors, or if the district fails to comply with
this procedure, the complainant may file a complaint with the superintendent of public instruction.

& A complaint must be received by the Superintendent of Public Instruction on or before the twentieth (20)
calendar day following the date upon which the complainant received written notice of the board of
directors’ decision, unless the Superintendent of Public Instruction grants an extension for good cause.

Complaints may be submitted by mail, fax, electronic mail, or hand delivery.

® A complaint must be in writing and include: 1) A description of the specific acts, conditions or
circumstances alleged to vielate applicable anti-sexual harassment laws; 2} The name and contact
information, including address, of the complainant; 3) The name and address of the district subject to the
complaint; 4} A copy of the district’s complaint and appeal decision, if any; and 5) A proposed resolution
of the complaint or relicf requested, If the allegations regard a specific student, the complaint must also
include the name and address of the student, or in the case of a homeless child or youth, contact
information.

Investigation, Determination and Corrective Action

¢ Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may initiate an
investigation, which may include conducting an independent on-site review. OSPI may also investigate
additional issues related to the complaint that were not included in the initial complaint or appeal fo the
superiniendent or board.

&  Following the investigation, OSPI will make an independent determination as to whether the district has
failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and will issuc a written decision to the



complainani and the district that addresses each allegation in the complaint and any other noncompliance
issues it has identified. The written decision will include cotrective actions deemed necessary io correct
noncompliance and documentation the district must provide to demonstrate that corrective action has been
completed.

¢ All corrective actions must be completed within the timelines established by OSPI in the written decision
unless OSPI grants an extension. If timely compliance is not achieved, OSPI may take action including but
not limited to referring the district to appropriate state or federal agencies empowered to order compliance,

A complaint may be resolved at any time when, before the completion of the investigation, the district voluntarily
agrees to resolve the complaint. OSPE may provide technical assistance and dispute resolution methods to resolve a
complaint.

Level Four - Administrative Hearing

A complainant or school district that desires to appeal the written decision of the Office of the Superintendent of
Public Instruction may file a written notice of appeal with OSPI within thirty (30) calendar days following the date
of receipt of that office’s written decision. OSPI will conduct a formal administrative hearing in conformance with
the Administrative Procedures Act, Chapter 34.05, RCW.

Other Comptlaint Options

Office for Civil Rights (OCR), U.S. Department of Education

OCR enforces several federal civil rights laws, which prohibit discrimination in public schools on the basis of race,
color, national origin, sex, disability, and age. File complaints with QCR within 180 calendar days of the date of the
alleged discrimination.

206-607-1600 1 TDD: 1-800-877-8339 | OCR.Seattle(@ed.gov | www.ed.gov/ocr

Washington State Human Rights Commission (WSHRC)

WSHRC enforces the Washington Law Against Discrimination (RCW 49.60), which prohibits discrimination in
employment and in places of public accommodation, including schools. File complaints with WSHRC within six
months of the date of the alleged discrimination.

1-800-233-3247 | TTY: 1-800-300-7525 | www hum.wa.gov

Mediation

At any time during the complaint procedure set forth in WAC 392-190-0635 through 392-190-075, a district may, at
its own expense, offer mediation. The complainant and the district may agree to extend the complaint process
deadlines in order to pursue mediation.

The purpose of mediation is to provide both the complainant and the district an opportunity to resolve disputes and
reach a mutually acceptable agreement through the use of an impartial mediator, Mediation must be voluntary and
requires the mutual agreement of both parties. It may be terminated by either party at any time during the mediation
process. [t may not be used to deny or delay a complainant’s right to utilize the complaint procedures.

Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an employee of any school
district, public charter school, or other public or private agency that is providing education related services to a
student who is the subject of the complaint being mediated; or 2) Have a personal or professional conflict of interest.
A mediator is not considered an employee of the district or charter school or other public or private agency solely
because he or she serves as a mediator.

If the parties reach agreement through mediation, they may execute a legally binding agreement that sets forth the
resolution and states that all discussions that occurred during the course of mediation will remain confidential and
may not be used as evidence in any subsequent complaint, duc process hearing or civil proceeding. The agreement
must be signed by the complainant and a district representative who has authority to bind the district.

Training and Orientation
A fixed component of all district orientation sessions for staff, students and regular volunteers will introduce the
elements of this policy. Staff will be provided information on recognizing and preventing sexual harassment. Staff



will be fully informed of the formal and informal complaint processes and their roles and responsibilities under the
policy and procedure.

Certificated staff will be reminded of their tegal responsibility to report suspected child abuse, and how that
responsibility may be implicated by some allegations of sexual harassment, Regular volunteers wilt get the portions
of this component of orientation relevant to thetr rights and responsibilities.

Students will be provided with age-appropriate information on the recognition and prevention of sexual harassment
and their rights and responsibilities under this and other district policies and rules at student orientation sessions and
on other appropriate occasions, which may inchide parents,

As part of the information on the recognition and prevention of sexual harassment staff, volunteers, students and
parents will be informed that sexual harassment may include, but is not Himited to:

Demands for sexual favors in exchange for preferential treatment or something of value;
Stating or implying that a person will lose something if he or she does not submit to a sexuai request;
Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to someone who does;

Making unwelcome, offensive or inappropriate sexually suggestive remarks comments, gestures, of jokes;
or remarks of a sexual nature about a person's appearance, gender or conduct;

Using derogatory sexual terms for a person;
Standing too close, inappropriately touching, cornering or stalking a person; or
Displaying offensive or inappropriate sexual illustrations on school property.

Policy and Procedure Review

Annually, the superintendent or designee will convene an ad hoc committee composed of representatives of
certificated and classified staff, volunteers, students and parents o review the use and efficacy of this policy and
procedure. The compliance officer will be included in the commiitee. Based on the review of the committee, the
superintendent will prepare a report to the board including, if necessary, any récommended policy changes. The
superintendent will consider adopting changes to this procedure if recommended by the committee.

The following district staff are designated to receive Complaints which may be submitted by mail, fax, e-mail or
hand-delivery:

Title IX and Compliance Coordinator:

Pam Banks

502 E. Spruce Ave, Montesano, WA 98563
Phone #360-249.3542

Fax #360-841-7198

Email; pbanksi@monteschools.org

504/ADA Compliance Officer:

Shawn Brown

502 E. Spruce Ave, Montesano, WA 98563
Phone #360-249-3942

Fax #360-841-7198

Email: sbrown{@monteschools.org

Revised Dates 4/18



Montesano School District No. 66
Prohibition of Harassment, Intimidation and Bullying - #3207

A. Introduction

The Montesano School District strives to provide students with optimal conditions for leaming
by maintaining a school environment where everyone is treated with respect and no one is
physically or emotionally harmed.

In order to ensure respect and prevent harm, it is a violation of district policy for a student to be
harassed, intimidated, or bullied by others in the school community, at school sponsored events,
or when such actions create a substantial disruption to the educational process. The school
community includes all students, school employees, school board members, contractors, unpaid
volunteers, families, patrons, and other visitors. Student(s) will not be harassed because of their
race, color, religion, ancestry, nattonal origin, gender, sexual

orientation, including gender expression or identity, mental or physical disability, or other
distinguishing characteristics.

Any school staff who observes, overhears, or otherwise witnesses harassment, intimidation or
bullying or to whom such actions have been reported must take prompt and appropriate action to
stop the harassment and to prevent its reoccurrence.

B. Definitions
Aggressor is a student, staff member, or other member of the school community who engages in
the harassment, intimidation or bullying of a student.

Harassment, intimidation or bullying is an intentional electronic, written, verbal, or
physical act that:

1. Physically harms a student or damages the student’s property;

2. Has the effect of substantially interfering with a student’s education;

3. Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational
environment; or

4. Has the effect of substantially disrupting the orderly operation of the school.

Conduct that is “substantially interfering with a student’s education™ will be determined by
considering a targeted student’s grades, attendance, demeanor, interaction with peers,
participation in activities, and other mndicators.

Conduct that may rise to the level of harassment, intimidation and bullying may take many
forms, including, but not {imited to: slurs, rumors, jokes, innuendoes, demeaning comments,
drawings, cartoons, pranks, ostracism, physical attacks or threats, gestures, or acts relating to an
individual or group whether electronic, written, oral, or physically transmitted messages or
images. There is no requirement that the targeted student actually possess the characteristic that
is the basis for the harassment, intimidation or bullying.



Incident Reporting Forms may be used by students, families, or staff to report incidents of
harassment, intimidation or bullying. A sample form is provided on the Office of Superintendent
of Public Instruction’s (OSPI} School Safety Center website:
www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx.

Retaliation is when an aggressor harasses, intimidates, or bullies a student who has reported
incidents of bullying.

Staff includes, but is not limited to, educators, administrators, counselors, school nurses,
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to extracurricular activities,
classified staff, substitute and temporary teachers, volunteers, or paraprofessionals (both
employees and contractors).

Targeted Student is a student against whom harassment, intimidation or bullying has allegedly
been perpetrated.

C. Relationship to Other Laws

This procedure applies only to RCW 28A.300.285 — Harassment, Intimidation and Bullying
prevention. There are other laws and procedures to address related issues such as sexual
harassment or discrimination.

At least four Washington laws may apply to harassment or discrimination:
1. RCW 28A.300.285 — Harassment, Intimidation and Bullying

2. RCW 28A.640.020 — Sexual Harassment ,

3. RCW 28A.642 — Prohibition of Discrimination in Public Schools

4. RCW 49.60.010 — The Law Against Discrimination

The district will ensure its compliance with all state laws regarding harassment, intimidation or
bullying. Nothing in this procedure prevents a student, parent/guardian, school or district from
taking action to remediate harassment or discrimination based on a person’s gender or
membership in a legally protected class under local, state, or federal law.

D. Prevention

1. Dissemination

In each school and on the district’s website the district will prominently post information on
reporting harassment, intimidation and bullying; the name and contact information for making a
report to a school administrator; and the name and contact information for the district compliance
officer. The district’s policy and procedure will be available in each school in a language that
families can understand.

Annually, the superintendent will ensure that a statement summarizing the policy and procedure
is provided in student, staff, volunteer, and parent handbooks, is available in school and district
offices and/or hallways, or is posted on the district’s website.



Additional distribution of the policy and procedure is subject to the requirements of Washington
Administrative Code 392-400-226.

2. Education

Annually students will receive age-appropriate information on the recognition and prevention of
harassment, intimidation or bullying at student orientation sessions and on other appropriate
occasions. The information will include a copy of the Incident Reporting Form or a link to a
web-based form.

3. Training

Staff will receive annual training on the school district’s policy and procedure, including staff
roles and responsibilities, how to monitor common areas and the use of the district’s Incident
Reporting Form.

4. Prevention Strategies

The district will implement a range of prevention sirategies including individual, classroom,
school, and district-level approaches. Whenever possible, the district will implement evidence-
based prevention programs

that are designed to increase social competency, improve school climate, and eliminate
harassment, intimidation and bullying in schools.

E. Compliance Officer

The district compliance officer will:

1. Serve as the district’s primary contact for harassment, intimidation and bullying;

2. Provide support and assistance to the principal or designee in resolving complaints;

3. Receive copies of all Incident Reporting Forms, discipline Referral Forms, and letters to
parents providing the outcomes of investigations;

4. Be familiar with the use of the student information system. The compliance officer may use
this information to identify patterns of behavior and areas of concern;

5. Ensure implementation of the policy and procedure by overseeing the investigative processes,
including ensuring that investigations are prompt, impartial, and thorough;

6. Assess the training needs of staff and students to ensure successful implementation throughout
the district, and ensure staff receive annual fall training;

7. Provide the OSPI School Safety Center with notification of policy or procedure updates or
changes on an annual basis; and

8. In cases where, despite school efforts, a targeted student experiences harassment, intimidation
or bullying that threatens the student’s health and safety, the compliance officer will facilitate a
meeting between district staff and the child’s parents/guardians to develop a safety plan to
protect the student. A sample student safety plan is available on the OSPI website:

www.k 12 wa.us/SafetyCenter/default.aspx.

F. Staff Intervention
All staff members will intervene when witnessing or receiving reports of harassment,
intimidation or bullying. Minor incidents that staff are able to resolve immediately, or incidents



that do not meet the definition of harassment, intimidation or bullying, may require no further
action under this procedure.

G. Filing an Incident Reporting Form

Any student who believes he or she has been the target of unresolved, severe, or persistent
harassment, intimidation or bullying, or any other person in the school community who observes
or receives notice that a student has or may have been the target of unresolved, severe, or
persistent harassment, intimidation or bullying may report incidents verbally or in writing to any
staff member.

H. Addressing Bullying — Reports

Step 1: Filing an Incident Reperting Form

In order to protect a targeted student from retaliation, a student need not reveal his identity on an
Incident Reporting Form. The form may be filed anonymously, confidentially, or the student
may choose to disclose his or her identity (nonconfidential).

Status of Reporter

I. Anonymous

Individuals may file a report without revealing their identity. No disciplinary action will be taken
against an alleged aggressor based solely on an anonymous report. Schools may identify
complaint boxes or develop other methods for receiving anonymous, unsigned reports. Possible
responses to an anonymous report include

enhanced monitoring of specific locations at certain times of day or increased monitoring of
specific students or staff. (Example: An unsigned Incident Reporting Form dropped on a
teacher’s desk led to the increased monitoring of the boys” locker room in 5th period.)

2. Confidential

Individuals may ask that their identities be kept secret from the accused and other students. Like
anonymous reports, no disciplinary action will be taken against an alleged aggressor based solely
on a confidential report. (Example: A student tells a playground supervisor about a classmate
being bullied but asks that nobody know

who reported the incident. The supervisor says, “I won’t be able to punish the bullies unless you
or someone else who saw it is willing to let me use their names, but I can start hanging out near
the basketball court, if that would help.”)

3. Non-confidential

Individuals may agree to file a report non-confidentially. Complainants agreeing to make their
complaint non-confidential will be informed that due process requirements may require that the
district release all of the information that it has regarding the complaint to any individuals
involved in the incident, but that even then, information will still be restricted to those with a
need to know, both during and after the investigation. The district will, however, fully implement
the anti-retaliation provision of this policy and procedure to protect complainants and witnesses.

Step 2: Receiving an Incident Reporting Form
All staff are responsible for receiving oral and written reports. Whenever possible staff who
initially receive an oral or written report of harassment, intimidation or bullying will attempt to



resolve the incident immediately. If the incident is resolved to the satisfaction of the parties
involved, or if the incident does not meet the definition of harassment, intimidation or bullying,
no further action may be necessary under this procedure. All reports of unresolved, severe, or
persistent harassment, intimidation or bullying will be recorded on a district Incident Reporting
Form and submiited to the principal or designee, unless the principal or designee is the subject of
the complaint.

Step 3: Investigations of Unresolved, Severe, or Persistent Harassment,

Intimidation and Bullying

All reports of unresolved, severe, or persistent harassment, intimidation or bullying will be
investigated with reasonable promptness. Any student may have a trusted adult with them
throughout the report and investigation process.

L. Upon receipt of the Incident Reporting Form that alleges unresolved, severe, or persistent
harassment, intimidation or bullying, the school or district designee will begin the investigation.
If there is potential for clear and immediate physical harm to the complainant, the district will
immediately contact law enforcement and inform the parent/guardian.

2. During the course of the investigation, the district will take reasonable measures to ensure that
no further incidents of harassment, intimidation or bullying occur between the complainant and
the alleged aggressor. If necessary, the district will implement a safety plan for the studeni(s)
involved. The plan may include changing seating arrangements for the complainant and/or the
alleged aggressor in the classroom, at lunch, or on the bus; identifying a staff member who will
act as a safe person for the complainant; altering the alleged aggressor’s schedule and access to
the complainant, and other measures.

3. Within two (2) school days after receiving the Incident Reporting Form, the school designee
will notify the families of the students involved that a complaint was received and direct the
families to the district’s policy and procedure on harassment, intimidation and bullying.

4. In rare cases, where after consultation with the student and appropriate staff (such as a
psychologist, counselor, or social worker) the district has evidence that it would threaten the
health and safety of the complainant or the alleged aggressor to involve his or her
parent/guardian, the district may initially refrain from contacting the parent/guardian in its
investigation of harassment, intimidation and bullying. If professional school personnel suspect
that a student is subject to abuse and neglect, they must follow district policy for reporting
suspected cases to Child Protective Services.

5. The investigation will include, at a minimum:

a. An interview with the complainant;

b. An interview with the alleged aggressor;

c. A review of any previous complaints involving either the complainant or the alleged
aggressor; and

d. Interviews with other students or staff members who may have knowledge of the alleged
incident.

6. The principal or designee may determine that other steps must be taken before the
investigation 1s complete.

7. The investigation will be completed as soon as practicable but generally no later than five (5)
school days from the initial complaint or report. If more time is needed to complete an
investigation, the district will provide the parent/guardian and/or the student with weekly
updates.



8. No later than two (2) school days after the investigation has been completed and submitted to
the compliance officer, the principal or designee will respond in writing or in person to the
parent/guardian of the complainant and the alleged aggressor stating:

a. The results of the investigation;

b. Whether the allegations were found to be factual;

¢. Whether there was a violation of policy; and

d. The process for the complainant to file an appeal if the complainant disagrees with the results.

Because of the legal requirement regarding the confidentiality of student records, the principal or
designee may not be able to report specific information to the targeted student’s parent/guardian
about any disciplinary action taken unless it involves a directive that the targeted student must be
aware of in order to report violations.

IT a district chooses to contact the parent/guardian by letter, the letter will be mailed to the
parent/guardian of the complainant and alleged aggressor by United States Postal Service with
return receipt requested unless it 1s determined, after consultation with the student and
appropriate staff (psychologist, counselor, social worker) that it could endanger the complainant
or the alleged aggressor to involve his or her family. If professional school personnel suspect that
a student is subject to abuse or neglect, as mandatory reporters they must follow district policy
for reporting suspected cases to Child Protective Services.

If the incident cannot be resolved at the school level, the principal or designee will request
assistance from the district.

Step 4: Corrective Measures for the Aggressor

After completion of the investigation, the school or district designee will institute any corrective
measures necessary. Corrective measures will be instituted as quickly as possible, but m no event
more than five (5) school days after contact has been made to the families or guardians regarding
the outcome of the investigation. Corrective measures that involve student discipline will be
implemented according to district policy 3241,

Classroom Management, Corrective Actions or Punishment. If the accused aggressor 1s
appealing the imposition of discipline, the district may be prevented by due process
considerations or a lawful order from imposing the discipline until the appeal process is
conciuded.

If in an investigation a principal or principal’s designee found that a student knowingly made a
false allegation of harassment, intimidation or bullying, that student may be subject to corrective
measures, including discipline.

Step 5: Targeted Student’s Right to Appeal

1. If the complainant or parent/guardian is dissatisfied with the results of the investigation, they
may appeal to the superintendent or his or her designee by filing a written notice of appeal within
five (5) school days of receiving the written decision. The superintendent or his or her designee
will review the investigative report and

issue a written decision on the merits of the appeal within five (5) school days of receiving the
notice of appeal.



2. If the targeted student remains dissatisfied afier the initial appeal to the superintendent, the
student may appeal to the school board by filing a written notice of appeal with the secretary of
the school board on or before the fifth (5) school day following the date upon which the
complainant received the superintendent’s written decision.

3. An appeal before the school board or disciplinary appeal council must be heard on or before
the tenth (10th) school day following the filing of the written notice of appeal to the school
board. The school board or disciplinary appeal council will review the record and render a
written decision on the merits of the appeal on or before the fifth (5th) school day following the
termination of the hearing, and will provide a copy to

all parties involved. The board or council’s decision will be the final district decision.

Step 6: Discipline/Corrective Action

The district will take prompt and equitable corrective measures within its authority on findings of
harassment, intimidation or bullying. Depending on the severity of the conduct, corrective
measures may include counseling, education, discipline, and/or referral to law enforcement.

Corrective measures for a student who commits an act of harassment, intimidation or bullying
will be varied and graded according to the nature of the behavior, the developmental age of the
student, or the student’s history of problem behaviors and performance. Corrective measures that
involve student discipline will be implemented according to district policy 3241, Classroom
Management, Corrective Actions or Punishment.

If the conduct was of a public nature or involved groups of students or bystanders, the district
should strongly consider schoolwide training or other activities to address the incident.

If staff have been found to be in violation of this policy and procedure, school districts may
impose employment disciplinary action, up to and including termination. 1f a certificated
educator s found to have committed a violation of WAC 181-87, commonly called the Code of
Conduct for Professional Educators, OSPI’s Office of Professional Practices may propose
disciplinary action on a certificate, up to and including revocation. Contractor violations of this
policy may include the loss of contracts.

Step 7: Support for the Targeted Student

Persons found to have been subjected to harassment, intimidation or bullying will have
appropriate district support services made available to them, and the adverse impact of the
harassment on the student will be addressed and remedied as appropriate.

[. Immunity/Retaliation

No school employee, student, or volunteer may engage in reprisal or retaliation against a targeted
student, witness, or other person who brings forward information about an alleged act of
harassment, intimidation or bullying. Retaliation is prohibited and will result in appropriate
discipline.

J. Other Resources

Students and families should use the district’s complaint and appeal procedures as a first
response to allegations of harassment, intimidation and bullying. However, nothing in this
procedure prevents a student, parent/guardian, school, or district from taking action to remediate
discrimination or harassment based on a person’s membership in a legally protected class under



local, state or federal law. An harassment, intimidation or bullying complaint may aiso be
reported to the following state or federal agencies:
» OSPI Equity and Civil Rights Office
360.725.6162
Email: equity(@k t2.wa.us
www . k12.wa.us/Equity/default.aspx
» Washington State Human Rights Commission
800.233.3247
www . hum.wa.gov/index.html
» Office for Civil Rights, U.S. Department of Education, Region IX
206.607.1600
Email: OCR.Seattle@ed.gov
www.ed.gov/about/offices/list/ocr/index.html
» Department of Justice Community Relations Service
877.292.3804
www . justice.gov/crt/
» Office of the Education Ombudsman
866.297-2597
Email: OEOinfo@gov.wa.gov
www.governor.wa.gov/oeo/default.asp
+ OSPI Safety Center
360.725-6044
www. k12 . wa.us/SafetyCenter/BullvingHarassment/default.aspx

K. Other District Policies and Procedures

Nothing in this policy or procedure is intended to prohibit discipline or remedial action for
inappropriate behaviors that do not rise to the level of harassment, intimidation or bullying as
defined in this policy but which are, or may be, prohibited by other district or school rules.

Full procedures for Policy #3207 and the Incident Report Form may be found on the district’s
website at http://www.monteschools.org/school-board-policies, in the school office or by
contacting the district office at 360-249-3942.

Date: 04.02; 04.08; 12.10; 12.11






Notice to Parents
Montesano School District-Internet Usage Agreement

GENERAL STATEMENT OF POLICY

In making decisions regarding student and staff access to the school
district computer system and the internet, including electronic
communications, the school district considers its own stated educational
mission, goals, and objectives. Electronic information research skills are
now fundamental to preparation of citizens and future employees.
Access to the school district computer system and to the internet enables
students and staff to explore thousands of libraries, databases, bulletin
boards, and other resources while exchanging messages with people
around the world. The school district expects that faculty will blend
thoughtful use of the school district computer system and the internet
throughout the curriculum and will provide guidance and instruction to
students in their use. The Internet Usage Agreement is i accordance
with policy and procedure 2022. All staff and students with access (o the
school district computer system will comply with the established
agreement. |

The Montesano School District’s Internet Usage policy, procedure and
agreement can be viewed and/or downloaded from the district’s website
at www.monteschools.org.

This notice for students in grades K-2 serves as a means to provide
parents information about the district’s Internet Usage Agreement as
students in grades K-2 may potentially have access to internet resources
via classroom instruction.

Please contact the school principal if you should have any questions
regarding this notice.

Beacon Elementary School
360.249.4528
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Montesano School District
Annual Pesticide Notification

Dear Parents, Students and Staff of the Montesano School District:

The Montesano School District complies with RCW 17.21.415 which requires schools to
annually notify parents, students and employees when the district will be using pesticides
on district property or in district facilities. The district has a policy and procedure in place
which requires pre-notification of 48 hours in the event of any pesticide application. In
addition, signs will be posted at the sites of pesticide applications.

In the event of a necessary application of a pesticide while school is in session, a pre-
notification will be sent home with each student 48 hours in advance of the application.
The pre-notification will include the following information:

a. The product name of the pesticide to be applied

b. The intended date and time of application;

¢. The location to which the pesticide is to be applied;

d. The pest to be controlled; and

e. The name and phone number of a contact person at the school.

The pre-notification requirements do not apply if the school facility application is made
when the school is not occupied by students for at least two consecutive days alter the
application. The pre-notification requirements do not apply to any emergency school
facility application for control of any pest that poses an immediate human health or safety
threat, such as an application to control stinging insects. When an emergency school
facility application is made, notification consistent with the district’s notification sysiem
shall occur as soon as possible after the application. The notification will include
information consistent with the normal pre-notification requirements. The Montesano
School District is not Hable for the removal of signs by unauthorized persons.

A copy of the district’s procedure for pesticide notification, posting and record keeping
requirements is attached for your review. An annual pesticide summary report is
available upon request. You may contact Scott Martin, the district’s Maintenance
Supervisor for further information at 360.249.3942.

Sincerely,
Dan Winter
Superintendent

Moniesano School Dhstrict

Enc: Procedure 6805



Policy No. 6893
Management Support

PESTICIDE NOTIFICATION, POSTING AND
RECORD KEEPING

The Superintendent is directed to develop procedures to assure that the District complies with the requirements of
law regarding pesticide notification, posting and record keeping. This includes procedures for the annual notification
of staff and parents of the District’s pest control policies and methods; pre-notification of staff and parents of
pesticide applications; posting of sites of pesticide applications; and record keeping, including an annual summary
report of pesticide usage.

Legal References: RCW 17.21 Pesticide Application Act

Management Resources: Policy News, June 2002 Pesticide Policies Required by July Ist

Procedure 68939

PESTICIDE NOTIFICATION, POSTING AND RECORD KEEPING REQUIREMENTS

The Montesano School District Maintenance staff wses pesiicides to control weeds and varicus insecis. This
application is done twice a year regularly during spring break and summer break when students and staff are not in
or around district property or facilities. If a pesticide application is needed to be applied when students or staff will
be in or around school property or facilities, the district will comply with the pre-notification requirements as stated
in this procedure.

The Montesano School District shall comply with al} legal requiremenis for record keeping regarding the application
of pesticides to school grounds or school facilities. This includes creation of an annual summary report of pesticide
usage and compliance with state department of agriculture rules regarding record keeping. Such records will be
available upon request by interested persons under the state Public Records Act and other laws.

Procedure 6895 shall be printed and distributed annually in emplovee handbooks and student handbooks to
employees, students and parents at the start of the school vear or when an employee begins work or a student
enrolis.

At least 48 hours before the appiication of a pesticide to schooi facilities or school grounds, the District shall notify
parents and staff of the planned application in writing. This pre-notification will include in the heading “Notice:
Pesticide Application.” The notice will be sent home with each student and wiil be posted in a prominent place in
the building office. This pre-notification is not required if the school grounds or facilities will not be eccupied by
students for two days following the application of the pesticide. If the application is not made within 48 howrs of the
notification, another notification shail be made prior to the application. This pre-notification is not required in the
case of any emergency application of pesticides to a school facility, such as an application to control stinging pests,
but full notification shall be made as soon as possible after the application.

Following the application of a pesticide to schoo! facilities (structures and vehicles) a sign shall be posted at the
location of the application. The notice shall be at least 8.5 x [l inches in size, shall include the heading, “Notice:
Pesticide Application,” and shall state the product name; date, time and specific Jocation of the application; the pest
for which the application was made; and a contact name and telephone number. The notice shall remain posted for
24 hours, or longer if required by the tabel of the pesticide,

Following the application of a pesticide to school grounds, notice shall be posted at the location of the application
and at each primary point of entry to the grounds. The notice shail be at least 4 x 5 inches in size and state that the
landscape recentiy has been treated with a pesticide and provide a contact name and telephone number. The notice
shall remain posted for 24 hours, or longer if required by the label of the pesticide.

These notices are not required for the application of antimicrobial pesticides (substances used to sanitize or disinfect
for microbial pesis: viruses, bacteria, algae and protozoa). These notices are not required for the placement of insect
ar rodent bait that are not accessible to children.

Parents may contact the district’s Maintenance Supervisor for information regarding the pesticide application, usage
and or notification process.

Montesano School Bristrict
March 2006
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June 5, 2014

Dear parents, students, employees, visitors:

In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA). This required
schools to be inspected to identify any asbestos-containing building materials. in 1989, the Montesano
School District had an initial AHERA inspection performed and suspected materials were sampled to be
tested and rated according to condition and potential hazard.

Every three years, the Menesano School District #66 is required to be re-inspected. The law further
requires an asbestos managment plan be developed whether any asbestos containing materials are
found or not, The managment plan has several ongoing requirements:

« This notification letter announcing and the availability of the management plan for anyoneto
review upon request

« Training of the support staff about asbestos and how to deal with it if present and when
disturbed.

»  Notifying short-term workers such as subcontractors of the locations of any known or assumed
ACBM.

The Local Education Agency AHERA designee is required to document that six-month inspections of
areas of the buildings where known or assumed ACBM are located and conducted to ensure they remain

in good condition.

It is the intention of the Montesano School Distdict #66 to comply with all federal and state regulations
controlling asbestos and to take whatever steps are necessary to ensure students and employees a
healthy and safe environment in which to learn and work.

You are welcome to review a copy of the asbestos managment plan upon reguest. [ can be reachedat
the following phone number: (360} 249-3942,

Sincerely,

(Déi-ka Muui@w

Dan Winter
Superintendent

MSD provides equal opportunity for employment and all educations! progroms ond octivities.



PUBLIC NOTICE

Montesano School District Provides Equal Opportunity for
Employment and all Educational Programs and Activities.

The Montesane School District No. 66 complies with all federal and state rules and regulations
and does not discriminate on the basis of race, creed, religion, color, national origin, sex, sexual
orientation including gender expression or identity, veteran or military status, marital status, age,
presence of any sensory, mental, or physical disability, or the use of a trained dog guide or
service animal by a person with a disability. This non-discrimination statement applies to
employment opportunities and all students who are interested in participating in educational
programs and/or extracurricular school activities to include the Boy Scouts of America and other
designated youth groups.

Questions, concerns, complaints or inquiries regarding compliance, appeal and/or grievance
procedures may be directed to Montesano School District's Title IX/RCW 28A.640/Compliance
Coordinator:

Pam Banks, Human Resources
502 E, Spruce Ave, Montesano, WA
(360) 249-3942
pbanks@monteschools.org

In accordance with RCW 28A.405.070, the Montesano School District is a tobacco-free and
drug-free environment.

As required by Title [I of the Americans with Disabilities Act of 1990 (ADA) and Section 504 of
the Rehabilitation Act of 1973 (Section 504), The Montesano School District complies with
these federal civil rights statutes which prohibit discrimination on the basis of disability,
admission and access to, and treatment and employment in the agency’s programs and/or
activities.

Questions, concerns, complaints and/or requests for additional information or accommodations
needed for a disability, may be forwarded to Montesano School District’s ADA and/or Section
504 Coordinator:
Shawn Brown, Director of Teaching and Learning - Student Services Dept.
502 E. Spruce Ave, Montesano, WA
(360) 249-2114
sbrown@monteschools.org

[This notification is available in other languages upon request.




